AOMUNHUCTPALNA KPUBOLLEMHCKOIO PAIOHA

NOCTAHOBJIEHVE

21.10.2022 Ne723
c. KpusoLuenHo
ToMmcKol obnacTu

06 yTBEPXKAEHUN AQMUHUCTPATUBHOIO pernaMmeHTa npefocTaBieHns MyHULUNabHOW YCayri
«[pepocTaBneHne MHGopMaLuy 06 06beKTax yyeTa U3 peecTpa MyHULMNaIbHOMO MMYLLECTBa» Ha
TEPPUTOPMN MyHULMNANLHOro 06pa3oBaHnst KpBOLLEMHCKNIA paioH TOMCKO 06/1acTy

PykoBoacTBysicb ®PefiepaibHbIM 3aKOHOM 0T 06 okTA6ps 2003 roga N 131-d3 "O6 obwmx
MPUHLMNAX opraHu3auuy MecTHOro camoynpasfieHust B Poccuiickont ®Pefepaumun”, degepaibHbIM
3aKoHOM 0T 27 ntond 2010 roga N 210-®3 "O6 opraHusauuv npegocTaBneHust rocyAapCTBEHHbIX Y
MYHUUMNANbHBIX YCyr

MOCTAHOB/AKO:

1 YT1BepanTb ALMWHUCTPATUBHBIA PernameHT MpefoCcTaBNeHns MYHUUMNATbHON YCnyru
«[MpepocTaBneHne MHGpopMaumMm 06 06bekTax yyeta U3 peectpa MyHULMNAIbHOTO UMYLLECTBa» Ha
TeppUTOPUM MYyHULMNaILHOrO 06pa3oBaHns KprBOLLEUHCKUIA paitioH TOMCKO 061acTu COrnacHo
MPUIOXKEHNIO K HACTOALLEMY MOCTaHOB/IEHUNIO.

2. Pa3MecTuTb HacTosiLee MNOCTaHOB/EHME Ha  O(MUMaNbHOM CaliTe  MYHULMNaIbHOIo
06pasoBaHus KpuBoLLEeNHCKNIA panoH TomcKoit obnactu B NH(OPMaLMOHHO-
TeNeKOMMYHUKaLMOHHOM CETU «/IHTepHET», ONYy6/IMKOBaTL B raseTe «PailoOHHbIe BECTW.

3. HacTosllee nocTaHoOB/IEHNE BCTYMAET B CUY C AaTbl ero 0hnLmMasbHOro onyo61nkKoBaHus.

4. KOHTPO/Ib 3a WCMOSIHEHVEM HACTOALLEro MOCTAHOB/IEHUS BO3/IOXUTb HA 3aMeCTUTeNs
"naBbl KPMBOLLEMHCKOMO parioHa Mo CoupasibHO - 3KOHOMUYECKMM BOMPOCaM.

"naBa KprBOLLENHCKOrO paiioHa A.H. KonomuH

AxmafeeBa Anbtuns CanexoBHa
(838251) 21 181

Ynpae/nstoLwuii enamMu, SKOHOMUYECKUIA OTAEN, NPOKYPaTypa, PefaKLms
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MpunoxkeHne

YTBEPXAEH

MOCTaHOB/IEHVEM ALMUHUCTPaLUN
KpusoLuenHckoro parvioHa ot 21.10.2022 Ne723

ALMUHNCTPATUBHBIA pernameHT npeaocTaBeHns MYHULMNaNbHOM yCcnyru
«[MpefocTaBneHve MHpopmaumm 06 06beKTax yyeTa U3 peectpa MyHUUUNIbHOMO NMYLLIECTBa»

1 O6Lme nonoxeHus

MpegmeT perynnpoBaHnst AAMUHUCTPATUBHOIO pernameHTa

1.1. ALMWHUCTPATMBHLIA  pernameHT npeAocTaBneHUs MYHULMN&/IbHOM yCcnyru
«[MpefocTaBneHe MHgopmauum 06 06beKTax yyeTa M3 peecTtpa MyHULMMNAIbHOrO WMYLLECTBa»
(panee -AQMUHMCTPATMBHBIV pernameHT) pa3paboTaH B LieNisSIX MOBbLILLEHWS KavecTBa U AOCTYMHOCTH
NpeaocTaBfieHns MyHUUMNALHOW YCyrn, OnpefenseT CTaHAapT, CPOKW W MOCneAoBaTe/lbHOCTb
[ENCTBUIA (afMMHUCTPATMBHBIX NPOLEAYP) NPW OCYLLECTBNEHUM MOAHOMOYMIA MO MPeAOCTaBEHMIO
MH(opMaumMn 06 06bEeKTax yyeTa M3 peecTpa MYHULMNATbHOrO MMYLLECTBA B MYHULMNATLHOM
06pa3zoBaHMN KpUBOLLEMHCKMIA paiioH TOMCKOI 06nacTw.

Kpyr 3aasutenei
3asBUTENAMM Ha NOMTyYeHVe MyHULMNANbHOW YCYTi ABASIOTCS rpaXaaHe Uan topuanyeckme
nnua (Mx npeacraBuTenn).

TpeboBaHWs K NOPAAKY UH(DOPMUPOBAHWS 0 NOPALKE NPeLoCTaBEHNN MyHULMNAIbHOWN YCIyTu

12. IHthopmmpoBaHMe 0 MOPSAKE  MPeAOCTaBlEHUS  MYHMUMMANbHOW  YCAyru
OCYLLIECTB/NSAETCA:

1) HenocpeLCTBEHHO MpY IMYHOM MpriemMe 3asBuUTeNs B AAMUHUCTpaumMn KpuBOLLEVMHCKOTO
paiioHa (fanee - YMONHOMOYEHHbIA OpraH) WUAM MHOrO(YHKLUMOHAIbHOM LieHTpe NpeLoCcTaB/eHns
roCyfapCTBEHHbIX W MyHUUMNaIbHBIX Yycnyr (ganee - MOL), npy Haamuum cornalleHuss o
B3aMMOAENCTBMM Y NOMHOMOYEHHOro opraHa n ML,

2) no TenetoHy B YNONHOMOYEHHOM opraHe nnn MoLl;

3) NCbMEHHO, B TOM YuMC/ie MOCPEACTBOM 3/IEKTPOHHOM MOYUTbI, (haKCUMU/IbHOMN CBSA3MW,

4) nocpeACcTBOM pasMeLLeHnst B OTKPLITOM U AOCTYMNHOW (hopMme MH(opMaumu:

B (hefepa/ibHOM  roCyAapCTBEHHON  WH(OPMaLMOHHOW  cucTeMe «EAMHBLIA - nopTan
rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (dyHkumin)» (https://www.gosuslugi.ru/) (ganee -
EMry);

Ha o(hMLMaIbHOM CcailTe Y NMOoNHOMOYEHHOro opraHa http://kradm.tomsk.ru/;

5) nocpefCcTBOM  pasmeLLeHus NHopmaLum Ha  WMH(OPMAUMOHHbIX  CTeHAax
YNONHOMOYEHHOro opraHa unm MaoLl,

1.3. VIH(hopMurpoBaHMe OCYLLIECTB/ISIETCA MO BOMPOCaM, KacatoLMMCS:

CnocoboB Nofayn 3asB/eHns 0 NPeLoCTaBNeHUN MyHULUNIbHOW YCNYTu;

aflpecoB YTNONHOMOYEHHOro opraHa u MO®L|, obpalieHve B KOTOpble He0b6XoAMMO [ANnA
NpeLOCTaBNEHNSA MYHULMNbHOW YCNYTW;

CMpaBOYHOM  MHopMauuy 0  paboTe  YMONHOMOYEHHOrO  opraHa  (CTPYKTYPHbIX
nogpasgeneHnii Y nosHOMOYEHHOr0 OpraHa);

[AOKYMEHTOB, HEOOXOAMMBIX ANS NPeA0CTaBAEHNA MyHULMNATILHOW YCAYTW U YCNYT, KOTOpbIe
ABNAOTCA HEOOXOAVMbIMU W 0653aTeNbHBIMU 419 NPEeSOCTaBEHNS MyHULMMNAIbHOW YCYTK;

nopsiaka 1 CPOKOB MPeA0CTaBEHNS MYyHULUNATILHOW YCAYTH;

nopsiaka nosny4vyeHWsi CBEAEHWIA O XOfe PacCMOTPEeHUs 3asBfieHMs O NpefoCTaB/EHNM
MYHULMNaNbHOW YCNYr 1 0 pe3ynbTaTax NpefocTaBNeHNs MyHULMNAbHOR YCnyru;

Mo BOMpocam MpeAocTaB/ieHNs YCIyr, KOTOpble SBNAOTCA HEOOXOAMMbBIMU U 0653aTe/IbHbIMU
[N NPefoCTaBieHNs MyHULMNANIbHOWR YCNyT;

nopsgka  gocygebHoro  (BHecyaebHoro) — obanoBaHusi  gedcTBuiA  (6e34eliCTBUS)
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[O/MKHOCTHBIX UL, U MPUHUMAEMbIX UMW PeLLeHNA Npy NpeAocTaBieHnn MyHULMNATbHOR YCyTu.

MonyyeHne nHopmauuy No Borpocam MpesocTaBneHns MyHULMNAIbHOM YCIyru 1 yCnyr,
KOTOpble ABAKTCA He0OXOAMMbIMW U 0053aTeNbHbIMK 19 MPeAOCTaBeHNs MYyHULMMNAIbHON
YCNyrn oCyLlecTB/IseTcs 6ecnnarTHo.

14. Tlpn ycTHOM o6palleHny 3asBuTens (IMYHO WM MO TeneqoHy) LO/MKHOCTHOE /MU0
YNONHOMOYEHHOrO opraHa, paboTHUK M®LI, ocyLlecTBAAIOLWMIA KOHCYbTUPOBaHWe, NOAPO6GHO 1 B
BEX/IMBOIN (KOPPEKTHOM) hopme MHDOPMUPYET 06PaTMBLLMXCA MO UHTEPECYHOLLMM BOMPOCaM.

OTBeT Ha TeneOoHHbIN 3BOHOK AO/MKEH HAUMHATLCS C MH(OPMaLMN O HaMMeHOBaHUM OpraHa,
B KOTOPbIA MO3BOHWN 3asBUTENb, (PaMUANK, VMEHW, OT4YecTBa (MOCNeAHee - MpPU HaINuumM) u
[O/MKHOCTY CreumanuncTa, NPUHABLLErO TeNneOHHbIA 3BOHOK.

Ecnv LoMKHOCTHOE UL Y NOHOMOYEHHOTO OpraHa He MOXET CaMOCTOATe/IbHO AaTb OTBET,
TeneOHHbIN 3BOHOK JO/MKEH 6bITh MepeagpecoBaH (nepeBefeH) Ha Apyroe AO/MKHOCTHOE NMLO WK
e 06paTvBLUEMYCS LY AO/MKEH ObITb COOOLLEH TeNeOHHbIA HOMEP, MO0 KOTOPOMY MOXHO 6yaeT
MosTly4nTb HEOOXOAMMYIO MH(OPMALMIO.

Ecnn nogrotoska oteeTa TpebyeT MPOAO/IKUTENIbHOrO BPEMEHW, OH Mpegnaraet 3asBUTENtO
OAVH U3 CNeaytoLmMX BapuaHTOB Aa/IbHENLINX AeACTBUIA:

U3NOXNTb 06paLleHne B MMCbMeHHOM (hopMe;

Ha3HauYWTb ApYroe Bpems 411 KOHCYbTaLuiA.

[OMKHOCTHOE NNLO Y TOTHOMOYEHHOIO OpraHa He Brpase OCYLUECTBNATb NH(OPMUPOBAHKE,
BbIXOZSLLEE 3a paMKM CTaHAAPTHbLIX NPOLEeAYP Y YCNOBUIA NpeLoCTaBNEHNA MYHULMMALHOR YCayTH,
N BNUAIOLLLEE NPSMO WU/IM KOCBEHHO Ha NMPUHUMAaEMOE peLLEHNE.

MpOAOMKUTENBHOCTE MHPOPMNPOBAHNSA MO TeneoHY He Ao/MKHA NpeBbiwatb 10 MUHYT.

VH(hopmmpoBaHmMe OCYLLIECTBNAETCA B COOTBETCTBMM C rpaMkoM npuemMa rpaxiaH.

15. Mo nucbMeHHOMY 06palleHuio  [0/KHOCTHOE /MU0 YTNO/HOMOYEHHOIO  OpraHa,
OTBETCTBEHHOE 3a MpeAoCTaBfeHVe MYHULMNaIbHOW YCNyr, noApobHO B MUCbMEHHON (opme
pasbACHAET 3aABMTENI0 CBEAEHMS MO BOMpOcaM, YKas3aHHbIM B MNyHKTe 13 HacToswero
AJAMVHUCTPATUBHOIO pernaMeHTa B MNOPAAKe, YCTaHOBMEHHOM ®efepaibHbIM 3aKOHOM OT 2 Mas
2006 1. Ne 59-d3 «O nopsgke pacCMOTpeHUs obpaLLeHunii rpaxtaH Poccuiickon deaepaummn» (ganee
- ®epepasibHbIn 3aK0H Ne 59-33).

1.6. Ha EMry pasmewlarorca cBefeHus, npeaycMOTpPeHHble onoxeHvemM 0 (hefepasbHOi
rocyjapCTBEHHON MH(OPMALMOHHON cucTeme «®defepanbHbli  PeecTp roCYAapCTBEHHbIX U
MYHULMNANbHBIX YCNyT ((DyHKUWIA)», YTBEPXKAEHHBIM NOCTaHOBNEHNEM MpaBuTensCcTBa PoCCUIACKON
depepaunmn ot 24 okTa6ps 2011 roga Ne 861.

JocTyn K MH(opmauum O CpoKax W nopsake npefocTaBNeHUs MyHULMNATbHOW YCayru
OCYLLLECTBNSETCA 6€3 BbINOMHEHNA 3asBUTENEM KaKUX-MO0 TpeboBaHWA, B TOM uucne 6e3
MCNOMb30BaHNSA MPOrpaMMHOro 06ecneyeHns, YCTaHOBKA KOTOPOr0 Ha TeXHUYEecKue CpencTsa
3aABUTENA TPebyeT 3aK/HYeHWs NIMLEH3NOHHONO WM WHOTO COr/alleHus ¢ npasoobagarteniem
MporpaMMHOro  obecrievyeHusi, NpeLycMaTpyUBalOLLEr0 B3MMaHWe Mnatbl, PErncTpaumo  WUm
aBTOPU3aLMIO 3a8BUTENA, WX NPeLoCTaBeHe UM MEePCOHabHBIX AaHHbIX.

17. Ha oduunansHOM cailTe  YTMO/MIHOMOYEHHOro oOpraHa, Ha CTeHAax B MecCTax
NpeaocTaBfieHns MYHUUMNILHON yCnyrn W YCnyr, KOTopble SBAAKOTCA HEOOXOAUMbIMU 1
06s3aTe/IbHbIMU AN15 NPEeAOCTaBNEHNA MyHULMNANBHONK yenyrn, n B M®L, pasmelaetca cnegyroLas
CcrpaBoYHas MH(opmaLus:

0 MecTe HaxoXaeHus 1 rpaduke paboTbl YMONHOMOYEHHOrO OpraHa W WX CTPYKTYPHbIX
noApasfefieHnid, OTBETCTBEHHbIX 32 NPeAoCTaBNeHe MyHULMMNANbHOW Yenyru, a Takke ML

CMpaBoYHble  TeneoHbl  CTPYKTYPHbIX — MOAPA3feNeHNin  YNOMHOMOYEHHOrO  OpraHa,
OTBETCTBEHHbIX 3a MpPeAoCTaBfieHWe MYHULMNIbHOW YCayri, B TOM 4WUCNe HOMep TenedoHa-
aBToMHopmaropa (Npu Hamunm);

afipec OPMLMANbHOrO caiTa, a TakXKe 3/1eKTPOHHOW NoyThbl U (Un) popMbl 06PATHON CBA3M
YNOMHOMOYEHHOr0 opraHa B CeTU «/IHTEpPHET».

1.8. B 3a1ax 0XXufaHus YMo/HOMOYEHHOro opraHa pasmMeLLaroTcs HOpMaTVBHbIE NPaBOBbIe
aKTbl, perynvpyroume nopsaok npeaocTaBneHns  MYHUUMNAbHOM  yCayr, B TOM  4uche
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ALMVHUCTPATUBHbBIA PerfiaMeHT, KOTopble MO TPebGOBaHWMIO 3asaBUTENS NMPeLOCTaBNAOTCA eMy Ans
03HaKOM/IeHUs.

1.9. Pa3mellleHNe MHGopMauum o nopsiake MpefocTaBneHMst MYHUUMNANbHOW YCIyrn Ha
NH(OPMALMOHHbIX CTEHAAX B nomewieHun M®L] ocyLecTBnseTcs B COOTBETCTBMM C COT/aleHUEM,
3aKMOYeHHbIM  Mexay MOL, 1 YNOoNHOMOYEHHbIM OpraHoM C  Yy4yeToM TpeboBaHWMI K
NHOPMUPOBAHMIO, YCTaHOB/IEHHbLIX AAMUHUCTPATUBHBLIM PErNTaMEHTOM.

1.10. iHdhopmaumsi 0 Xode PacCMOTPEHUA 3asBMEHUS O NPeAOCTaBNEHUM MYHULMNANbHOW
YyCAyrm n 0 pesynbtatax MnpefoCTaBNeHNs MYHUUMNANbHON YCAYyrn MOXET ObiTb MNOMy4YeHa
3asBuTeneM (ero npeacraBuTesieM) B IMYHOM KabuHeTe Ha EMIY, a Takke B COOTBETCTBYHOLLEM
CTPYKTYPHOM MOApa3feNeHn Y NoNHOMOYEHHOrO opraHa npyv obpalleHun 3asaBUTeNs JIMYHO, Mo
TeneoHy, NOCPeACTBOM 3/IEKTPOHHON NOYTbI.

2. CTaHdapT npefocTaBNeHns MyHULMNaIbHOW YCyri
HaviMeHOBaHVe MyHULMNAILHOR yCnyri

2.1. MyHuumnansHasa ycnyra «IpegoctaBneHve nHpopmMaumum 06 06bekTax yyerta U3 peectpa
MYHULMNBHOTO NMYLLECTBAY.

HanmeHoBaHve opraHa, NpefoCcTaBNAOLWEro MyHULMNAIbHYIO YCnyry

2.2. MyH/UmMnanbHasa  ycnyra — npefocTaB/seTcd  YMO/SIHOMOYEHHbIM — OpraHom
AnMyHUCTpaumeir KpuBoLLENHCKOrO painoHa

2.3. B npefocTaBneHMn MyHULMNANBLHON YCyrn NpuHMMaeT yvactme ML,

Mpu npefocTaBeHUN MyHULMNATIbHON YCYrn Y ONHOMOYEHHbIA OpraH B3auMO/ENCTBYET C:

1) depnepanbHOM HaMOroBOW Cnyx60iM Poccuitickoir deaepaumMnm B 4acTU  MONYYEHUS
CBeAeHNI U3 EAMHOro rocyfapCcTBEHHOMO peecTpa pUANYECKUX N,

2.4. Tpn NpefocTaBNeHUA MyHULUMMNALHOW YCNYrn Y NOTHOMOYEHHOMY OpraHy 3anpeLyaeTcs
TpeboBaTb OT 3adBUTENS OCYLLECTB/IEHUS LeACTBUIA, B TOM YMC/E COrnacoBaHUA, HE0OXOAMMBIX A5
MONYyYEHUS MYHULMNATIbHOR YCNYTN U CBA3AHHbIX C 0OpaLleHeM B UHbIe FrOCYapCTBEHHbIE OpraHbl
N opraHu3aumun, 3a UCK/IOYEHWEM MOJSyYEHUS YCNYT, BK/IKOYEHHbIX B MepeyeHb YCyr, KOTopble
ABNAOTCS HEOOXOAMMbIMM 1 0643aTeNbHbIMM ANS NPEeLOCTaBNeHNUS MyHULMNANLHOW YCyT.

Pe3ynbTaT NpefocTaBneHns MyHULMNANbHOW YCayru

2.5. Pe3ynbTaTom npeaocTaBieHns MyHULMNAbHOW YCYrn ABNSETCS:

1) npepocTaBneHne MHGopMauum 06 00beKTax HeABWKMMOro (ABVXXMMOr0) MMYLLECTBa,
Haxo4aLWMXca B MYHULMMNAIbHON COBCTBEHHOCTM W COAEPXKALLMXCA B PeecTpe MYHULMMaTbHOro
MMyLLecTBa MyHUUMNabHOro 06pazoBaHns KpuBOLLEMHCKMIA paiioH Tomckon o6nactu (ganee -
NHopMaLusa);

2) yBefoMeHe 06 0TKase B NMPeSOCTaB/IeHUN MYHULMNALHOR YCYyTi.

Pe3ynbTaT NpefocTaBfeHns MyHULMNAIbHOW YCNyr NpefocTaBnseTcs B BUAE BbIMUCOK U3
peecTpa.

CpoK npefocTaB/ieHns MyHULMNAIbHOR YCyTu

CpoK npefocTaBneHns MyHULMMNaNbHOW Yycnyru coctaenseT 15 pabounx [Heid C pgatsl
perucTpawmmn 3asBeHns 0 NpeaocTaBIeHUN MHPOPMaLUN.

MpaBoBble OCHOBaHWA AN NPeLOCTaBNEHNS MYHULMNAIBHOR YCyru

2.6. NepeyeHb  HOPMATWMBHbLIX  MNPaBOBbIX  aKTOB,  Peryaupylowmnx  npefocTaBieHvie
MYHULMNANbHOR YCNyrn:

1) KoHctuTyums Poccuiickoin deaepauyuu;

2) [paxgaHckuin kogekc Poccuiickon ®efepaumu;

3) depepanbHblii 3akoH oT 27 wona 2010 roga Ne 210-#3 «O6 opraHm3aumm
npeAocTaB/ieHNA rocyAapCTBEHHbIX Y MyHULMNAIbHBIX YCyT»;

4) depfepasbHbIM 3aKOHOM OT 27 ntona 2006 roga Ne 152-®3 «O nepcoHasbHbIX JaHHbIX;

5) ®depaepaibHbIM 3aKOHOM OT 06.04.2011 Ne 63-P3 «O6 31eKTPOHHOW NOANUCH;

6) MMpukaz3 MUHMUCTEPCTBA 3KOHOMWYECKOrO pa3BuTMsi Poccuiickor  ®epaepaumm oT
30.08.2011 Ne 424 «O6 yTvBepXzeHwun [lopsgka BefeHMs opraHamy MeCTHOrO Camoymnpas/ieHus
PEecTpoB MyHULMMA/ILHOTO NMYLLECTBax.
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MCYepnbIBAOWMIA  MepeveHb  [OKYMEHTOB,  HEOOXOAWMbIX B COOTBETCTBUU  C
3aKoHofaTe/lbHbIMU  WIN - UHLIMA  HOPMATUBHLIMK  MPaBOBbLIMW  aKTaMy 4719 NPeAoCTaB/eHNs
rocyfapCTBEHHON WM MYHUUMNAIbHOW YCNYrn ¢ pasfefieHVemM Ha [OKYMEHTbl U WMH(OopMaLuio,
KOTOpble 3asBUTE/b [LO/KEH MPeACTaBUTb CaMOCTOATENbHO, UM AOKYMEHTbI, KOTOpble 3afBUTESb
BMpaBe MpeAcTaBUTb MO COOCTBEHHOW WHMLUMATUBE, TaK Kak OHW MOAJieXxxar MpeAcTaB/leHNo B
pamKax MeXBeJOMCTBEHHOI0 MH(OPMaLMOHHOIO B3aMOAENCTBIS

2.7. 3asBneHna 1 npunaraemMble JOKYMEHTbI, YKa3aHHble B NMyHKTe 2.8. AGMUHUCTPATUBHOIO
pernameHTa, HanpasnsatoTca (MOAarTCs) B YMOMHOMOYEHHbIN OpraH B 3/1EKTPOHHOW (hopme nyTem
3anonHeHns (opmbl 3amnpoca Yepe3 INYHbIA KabuHeT Ha EMIY, noytoBOro OTnpaBieHus, npw
NIMYHOM 06paLLeHMK, a TakxKe NOCPeLCTBOM 06paLleHuns 3a NonyvyeHneM MYHULMNAbHON yCnyrn B
MoL,

2.8. Ana nonyveHns MyHULMNaIbHOW YCyrn 3a8BUTENb NPeLCTaBSET:

1) 3asBneHne 0 NpeaoCTaB/IEHNM MYHULMMNATIbHOW YCNYr NO (POPME COrNacHO MPUIOXKEHWIO
Ne 1 K HacTosawemy AAMUHUCTPATUBHOMY PerfiameHTy.

B cnyyae HanpasneHus 3asBneHus nocpeactsom  EMIMY  copmupoBaHue  3asaBfieHUs
OCYLLLeCTB/IIETCSA NOCPEACTBOM 3aro/IHEHUS MHTEPaKTUBHOW opmbl Ha EMIY 6e3 HeobxoammocTu
[OMONTHATENBHOM NOJAaYN 3aB/IEHNA B KAKOW-M60 MHOM (hopme.

B 3adBneHuMn TakXkKe yKasbIBAETCH OAUH U3 CNefyHoLiMX CroCcOO0B HarpaB/eHns pesynbrara
npesocTaBNeHnst MyHULMNaIbHON YCyTI:

B )OpMe 3/1EKTPOHHOI0 AOKYMEHTa B IMYHOM KabuHeTe Ha EMIY;

Ha OYMaXHOM HOCWTeNe B BWAE pacrneyaTtaHHOro 3K3eMn/spa 3/1eKTPOHHOro [OKyMeHTa B
YnonHoMo4eHHOM opraHe, M®LL

2) JOKYMeHT, YOOCTOBEPAIOLWEro JIMYHOCTb 3asfBUTENs WM NpeacTasutens 3asaBuTens
(npesocTaBnseTCcs B Clyyvae MMUYHOr0 06paLLeHNs B YNOTHOMOYEHHbI opraH).

B cnyyae HanpaBneHus 3asBneHuA nocpeactsom EMIY  cBegeHWsa U3 [NOKYMEHTa,
YLOCTOBEPAIOLLErO JIMYHOCTL 3adBUTENA, MNPefcTaBuTens (OpMUPYHOTCA MNpU  NOATBEPXKAEHUM
Yy4YeTHOM 3anucy B EAMHON cucTeMe MAEHTU(MKaUMM W ayTeHTU(MKaunn (ganee - ECUA) u3
cocTaBa COOTBETCTBYHOLMX [aHHbIX YKa3aHHOW YYeTHOR 3arnucu U MOryT OblTb MPOBEPEHbI MyTeM
Hanpas/eHNa 3anpoca C WCMOMb30BaHWEM  CUCTEMbI  MEXBELOMCTBEHHOIO  3/1EKTPOHHOr0
B3aVIMOAENCTBMS.

3) JOKyMeHT, MOATBEPXKAAOLLMIA NONHOMOYMS MpeAcTaBUTeNs 3asBUTENs AelicTBOBaTb OT
nMeHn 3aaBuTens (B Cnydyae obpallieHns 3a NpefocTaB/ieHVEM YCYTy NPeLacTaBuTens 3asasuTens).

Mpn o6pauieHnn nocpeactBoM ENMIY yKazaHHbIA [OKYMEHT, BblAaHHbIA OpraHu3aLuen,
YLOCTOBEPAETCA  YCUNEHHOW  KBaM(DULMPOBAHHOW  3NEKTPOHHOM  MOAMUCLID  MPaBOMOYHOIO
[O/MKHOCTHOrO /iMla OpraHusauuy, a JOKYMEHT, BblAaHHbIA (U3NYECKUM /IALOM, - YCWIEHHOW
KBaMMPULUMPOBAHHON 3M1EKTPOHHOM MOAMUCLID HOTapuyca C NPUIOKeHWEM (haiina OTKpenIeHHOM
YCU/IEHHOW KBaIM(PULMPOBAHHON 3/1IEKTPOHHON NOANMCY B (hopmaTe Sig.

2.9. lNMepeyeHb OOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUMW C HOPMATMBHbLIMW MPaBOBbIMM
aKTamy Ana npefocTaBNeHMs MYHULMNaZIbHOWM YCNYTW, KOTOpble HaxoAATCA B PacropsiKeHUn
rocyflapCTBEHHbIX OpraHoB, OPraHoB MECTHOIO CaMOYrMPaB/IEHNS N UHbIX OPraHoB, y4acTBYHOLLMX B
NpeaoCcTaBNeHNM rocyAapCTBeHHbIX AN MYHULMNABbHBLIX YCYT:

1) Bbinucka 13 EAUMHONO rocyfapCTBEHHOIO peecTpa HpPUANYECKUX NNL, B Cyyae nojayu
3a8BNeHNs IOPULNYECKUM INLOM;

2.10. Mpwn npefocTaBNeHUN MYHULMMNABHOW YCNYTI 3anpeLLaeTca TpebosaTthb OT 3asaBUTeNS:

1) MpeacTaBneHWs  OOKYMEHTOB UM MH(OPMAaUMXM WM OCYLLECTBMIEHUS  LeACTBUNA,
NpeAcTaBfieHNe WM OCYLLECTB/IEHWE KOTOPbIX He MNpefyCMOTPEHO HOPMATMBHLIMU MPaBOBbIMU
aKTamu, peryampyroLmmmn OTHOLLEHUS, BO3HMKAIOLLME B CBA3WN C MPeAOCTaB/IEHNEM MYHULMNAIbHOIA
yCnyru.

2) [lpeactaBneHVs JOKYMEHTOB U MH(OPMaLMK, KOTOPble B COOTBETCTBMU C HOPMATUBHbIMM
npaBoBbIMW akTamu Poccuiickoit Pefepaummn, TOMCKOM 061acTV Y MyHUUMNANbHLIMW MPaBOBbLIMY
aktamy  AAMUHMCTpaumMm KpUBOLUEMHCKOrO paiioHa HaxofAaTCA B PacropsiKEHUM  OPraHos,
NpefoCTaBNAIWMX  MYHULMNAIbHYIO YCNYyry, TOCYAapCTBEHHbIX OpPraHoB, OpraHoB MeCTHOro
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camoynpasfieHns 1 (Unn) NoABeAOMCTBEHHbIX TOCYAPCTBEHHbIM OpraHaM W opraHam MecTHOro
camMoynpaB/ieHNs OpraHu3aLuii, Y4acTBYHOLWMX B MNPefoCTaB/ieHUN MyHULMNAIbHLIX YCIyr, 3a
NCK/IKOYEHMEM [JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 cTatbu 7 defepasibHOro 3akoHa ot 27 nona 2010
roga Ne 210-®3 «O6 opraHu3auuv npesocTaBneHust rocyAapCTBEHHbIX U MyHULMNIbHBIX YCyrs»
(nanee - ®egepanbHbIi 3aKOH Ne 210-P3).

3) MpencraBneHns LOKYMEHTOB W WMHMOPMauuu, OTCYTCTBME U (UIK) HeLOCTOBEPHOCTb
KOTOPbIX He YyKa3blBA/ICb MPU NepBOHaYa/lbHOM OTKase B MpUeMe JOKYMEHTOB, HEOOXOAUMbIX NS
NpejocTaBeHnss MyHULMNANbHOW yCnyr, Moo B MPeaoCcTaBNeHU MYHUUMNAILHOW YCnyru, 3a
NCK/THOYEHVEM CNEeAYIOLLMX CNyYaes:

N3MeHeHVe TpeboBaHUIA HOPMAaTUBHBLIX MPaBOBbLIX aKTOB, KacaroLMXCA MNpPeAocTaB/eHuns
MYHUUMNANbHON  yCNyru, nocne nepBOHaYa/lbHOW  MOJayn  3adBfieHMs O  MpefoCTaBNeHUn
MYHULMNANbHOR YCNyru;

Ha/nume OLIMOOK B 3asiBNEHMM O MPeAoCTaBEHUN MYHULMNAIbHOW YCAYT U AOKYMEHTaXx,
MoJaHHbIX 3asBUTENIEM NOC/e NMepBOHAYa/IbHOrO OTKasa B MpUeMe AOKYMEHTOB, HEeOOXOAUMbIX NS
NpefoCTaBNeHNs MyHULMNANbHOW YCnyrn, NMbo B NPeAoCTaBNeHNM MYHULMMNANbHOW YCAYrn U He
BK/IIOYEHHbIX B MPeACTaBNeHHbIN paHee KOMMIEKT JOKYMEHTOB;

NCTeYeHMe CpoKa [elcTBMA  [OKYMEHTOB WM  U3MEHeHWe  WHQopmaumn  nocne
nepBOHa4YaNbHOrO0 OTKasa B MNpuemMe [OKYMEHTOB, He0OXOoAuWMbIX [ANA  NpeAocTaBfieHns
MYHULMNaNbHOWA YCyri, NM6o B NpeLoCTaBNeHUN MyHULUNAIbHOW YCIYTH;

BbIsiB/IEHE [OKYMEHTa/lbHO MOATBEPXKAEHHOro (pakta (NMPU3HaKoB) OLUMOOYHOro WM
NPOTUBONPABHOrO AeicTBusA (6e34eincTBMA) LOMKHOCTHOrO fMua  YMOJHOMOYEHHOro  OpraHa,
cnyxaulero, paboTHnka M®Ll, paboTHMKa opraHmnsauymmn, NpeLycCMOTPEHHOM YacTbto 11 cTatbn 16
@epfepanbHoro 3akoHa Ne 210-®3, npu nepBoHavasibHOM OTKase B Npueme [LOKYMEHTOB,
HeoOXOAMMbIX 4N MPeAOCTaB/ieHVNs  MYHULUMNaIbHOW  ycnyru, nnbo B MpefocTaBieHUn
MYHULMNQNbHON  yCcayr, O 4YemM B TMUCbMEHHOM BuAe 3a MOANUCLI0  PYKOBOAMTENS
YNO/HOMOYEHHOTO oOpraHa, pykosoauTtend M®L, npu nepsBoHayasibHOM OTKase B Mpueme
[AOKYMEHTOB, HEO6XOAMMbIX ANS NPeAOCTaBeHUs MYHUUMMANbHOM YCnyrn, nmbo pyKoBOAUTENS
opraHu3auun, npeaycMOTPeHHOW 4YacTbto 11 ctatby 16 degepanbHOro 3akoHa Ne 210-d3,
yBeLOM/ISETCA 3aABUTESb, & TaKXKe NMPUHOCATCA U3BUHEHWA 3a LOCTaB/IeHHble HeYL06CTBa.

WcuepnbiBalolmini - nepeyeHb  OCHOBaHW AN OTKasa B MNpuemMe  [JOKYMEHTOB,
HeobXoAMMbIX A1 NPefoCTaBNeHNs MyHULUNAILHOW YCyri

2.11. OCHOBaHUSIMU A 0TKa3a B NprieMe K PacCMOTPEHMIO [JOKYMEHTOB, HEOOX0ANMbIX /1S
npeaocTaBneHNs MyHULMMabHOW YCIyTu, SBAAKOTCS:
1) 3a9BUTENEM MPEACTaB/eHbl AOKYMEHTbI, VMEIOLLME MOAYMCTKU, MPUMUCKM, 3a4epKHYThIE

CNoBa, He OroBOPEHHbIE MUCMPaBfieHUs, MO0 WMCMOSHEHHble KapaHZALIOM, WMElOLLMe Cepbe3Hble
NOBPEXAEHUNA, He MO3BONAIOLLME OAHO3HAYHO UCTONKOBATL MX CofepXaHue;
2) 3aABUTENIEM He NpeSCTaB/eH JOKYMEHT, YA0CTOBEPSAIOLMIA NMMYHOCTL 3aABUTENS,
3) K 3a%BNEHWI0 He MPUIOXEHbI [OKYMEHTbl [/ OKa3aHUs MYHWULMMANbHOW YCyru,
yKasaHHble B NyHKTE 2.8. aflMMHUCTPATUBHOIO pPeriamMeHTa.
4) TEKCT 3asB/IeHNA He NOAAAETCA MPOUTEHMNIO;
5) 3asABneHne O nNpefOCTaBMEHUN MYHULUWNANbHOW YCMYrM He COOTBETCTBYIOT (DOpMe,
MpeAcTaBNeHHON B NPUIOKEHUN 1K HACTOALLEMY aAMUHUCTPATUBHOMY PEr/IaMeHTY;
6) 3ad9BUTE/NEM He MpeACTaB/eHbl 415 CBEPKU MOLMHHUKM LOKYMEHTOB.
OTKa3 B npuemMe [OKYMEHTOB, HEOOXOLUMbIX ANS NPefoCTaBeHUs MYHULMNANbLHON YCnyru,
He MPenAaTCTBYeT MOBTOPHOMY OOpalleHnto 3adBUTENA 3a MPefocTaB/ieHMeM  MYHULMNaIbHOM
ycnyru.
WcuepnbiBalowmii- nepedeHb  OCHOBaHW NS MPWUOCTAHOB/IEHWA  MPeLOCTaB/eHUs
MYHULMNANbHOW YCNyry WA 0TKa3a B NPeLoCTaBeHNN MyHULMNANLHOW YCNyri
2.12.0cHOBaHWIn i1 NPUOCTAHOBNEHUA  MPELOCTaBMEHVMS  MYHULMNAIBHOW  YCIyru
3aKOoHOAaTeNbCTBOM Poccuiickoin defiepalimn He NpeLyCcMOTPEHO.
2.13 OcHoBaHWA /19 0TKa3a B NpefoCTaBNeHU MyHULUMAIbHOR YCyri:
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1) 3anpaluvBaeMas MHQOpPMaLns He OTHOCUTCA K MHQopMaumm 06 06beKTax HeaBMXXMMOIo
(ABKMMOr0) MMYLLECTBA, HaXOAALWMXCA B MYHMUMMNANbHOMW COOGCTBEHHOCTM W BK/IHOYEHHbIX B
peecTp MYHULMNAIBHOrO MMYLLECTBA MYHULMNATbHOrO 06pasoBaHus KprBOLLEUHCKUIA  paiioH
Tomckol obnactu;

2) cofiep>xaHue 3asB/IeHNS He M03BO/SET YCTAHOBUTb 3arpallumBaeMyro MHPOPMaLMIO;

3) nNUCbMeHHOe 3asBneHne 3asBuTens, MO0 YNONHOMOYEHHOTO WM /MUa, O MpPeKpaLLleHnun
PaccMOTPeHUs ero 3asB/ieHVs 0 NPeLOCTaBEHNN MyHULUMNAIBHOW YCNYT.

PasMep nnatbl, B3VMaeMO C 3asBUTENS NPU NPEeSOCTaBNEHNN MYHULUNAIbHOW YCayrn u
CNocobbl ee B3MMaHMs B CyyasiX, NpedyCMOTPEHHbIX (hefepanbHbIMK 3aKOHaMK1, NPUHUMAEMbIMK B
COOTBETCTBMM C HUMM MWHBLIMA HOPMATVBHLIMM MPaBOBbIMU akKTamMu Poccuiickoli  Pefepauum,
HOPMaTVBHLIMM MNPaBOBbIMW akTaMyn Cy6bekTa Poccuiickoli defepauym 1 MyHULMNAIbHLIMU
MpaBOBbIMW aKTamm

2.1\ MpegocTaBneHne MyHULMNANLHOW YCNYr OCYLLECTBNAETCA GeCnNaTHO

MakcuMasibHbI  CPOK OXWAAHWS B OYepegn NpW Mojade 3anpoca O MpefocTaBneHuu
MYHULMNabHOW YCAYT U NPU NONYYeHUN pe3ybTaTa NpefoCTaBNeHNs MyHULMNAbHOR YCnyTrn

2.15. MakcvManbHbI CPOK OXWUAaHUA B OYepesn Mpu rogadve 3anpoca O NpejocTas/ieHnn
MYHULMMNANLHOW YCYrn U NpY NOTyYeHUn pesynbTaTta NpefocTaBneHns MyHULUNAaNbHON YCnyrn B
YNonHoMo4eHHOM opraHe nnn MOLL coctaBnseT He 6onee 15 MUHYT.

CpoK perucrtpaLmm 3anpoca 3asBuTesns 0 NpeaocTaseHn MyHULMNaIbHON yCnyri

2.16. 3asBneHMs O NpefoCTaBNeHUN MYHULMNATIbHON YCNYrn Mogsiexar perucrpauuv B
YNONHOMOYEHHOM OpraHe B TeyeHue 1 paboyero AHA C AaTbl MOMYyYEHWUS 3asBNEHUA U JOKYMEHTOB,
HeobX0AMMbIX A4/151 MPeAO0CTaBEHNS MYHULMNAIbHOR YCyTW.

TpeboBaHMA K MOMELLEHMAM, B KOTOPbIX MPeAoCTaBnseTcsd MyHUUMnanbHas ycnyra, K 3any
OXMOaHWS, MecTaM 1S 3aro/IHEeHWS 3anpocoB O MPefOCTaB/EHUN MYHULMNAIBHOW YCyTW,
MH(OPMAaLMOHHBIM CTeHAaM C 06pasuaMmn 1X 3arnosIHEeHUs U MepeyHeM LOKYMEHTOB, HeO6XOLUMbIX
[N NPefoCTaB/IeHNs KaXKA0M MYHULMNANbHON YCyru, B TOM YWC/e K 06eCneveHnto JOCTYNMHOCTH
0NS VHBa/IMLOB YKa3aHHbIX OOLEKTOB B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM  POCCUIACKOW
depaepaumm 0 coumanbHOM 3alimUTe UHBANNIOB

2.17. MeCTONoNoXeHe agMUHUCTPATVBHbIX 3[4aHWIA, B KOTOPbIX OCYLLECTB/AETCA MNPUEM
3a9B/IEHNIA N JOKYMEHTOB, HEOOXOAMMBIX ANS MPefoCcTaBieHNs MYHULMNAIbHOM YCIYrn, a Takxke
Bblfaya pe3ynbTaToB MPefoCTaB/ieHMs MyHULUMNAAbLHOW YCAyrn, JOMKHO 06ecrneymBatb YA006CTBO
AN15 TpaXXAaH C TOUKU 3peHUst NeLeXoaHOM AOCTYNHOCTM OT 0CTaHOBOK O6LLECTBEHHOrO TpaHcmnopTa.

B cnyuyae, ecim MMeeTCs BO3MOXHOCTb OpraHu3auun CTOSIHKM (MapKOBKM) BO3/e 3AaHus
(cTpoeHus), B KOTOPOM pa3MeLLEHO MOMeLLeHne nprema 1 Bblgayun JOKYMEHTOB, OpPraHU30BbIBAeTCA
CTOSIHKa (NapKoBKa) [A/1F JIMYHOrO aBTOMOOWIBHOIO TpaHCrnopTa 3asBuTenieil. 3a Mosib30BaHue
CTOSIHKOI (MapKOBKOW) C 3aABMTE/EN NnaTa He B3MMaeTCs.

[ns NapkoBKM crieumaibHbIX aBTOTPAHCMOPTHBIX CPeACTB MHBAMA0B Ha CTOAHKE (NMapKoBKe)
Bblgensietca He MeHee 10% wmecT (HO He MeHee OfHOrO MecTa) An1s GecnjaTHOM NapKOBKU
TPaHCMOPTHBIX CPefcTB, ynpasnsemblix nHBanvgamu |, Il rpynn, a Takke nHsanngamu Il rpynnel B
nopsake, ycraHoBfieHHOM [paBuUTeNsCTBOM Poccuiickoin Pefepaulmn, U TPaHCMOPTHLIX CPELCTB,
MepeBo3ALLMX TaKUX UHBAMAOB U (MNN) LeTeil - NHBaMAOB.

B uenax obecniedyeHnss 6ecnpensTCTBEHHOro A0CTyna 3asBuTeNeid, B TOM  uuche
nepeaBuratolnxca Ha WHBA/IMAHLIX KOMIACKAaX, BXO4 B 3[aHMe W TOMELLEHNs, B KOTOPbIX
NpeLoCTaBNsfeTCa MyHUUMNanbHaa ycnyra, 060pyaytoTcs naHgycaMu, NOpY4YHAMMW, TaKTWIbHbIMM
(KOHTpaCTHbIMK) MNpefynpeXxXaatolmMn 3/1ieMeHTaMUn, UHLIMU CreuuasibHbIMKA MPUCNOCO6IeHNAMN,
No3BONIAIOWMMMN  0becneunTs  GecnpensTCTBEHHbIA  AOCTYN W NepedBubkeHWe WHBIMAOB, B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuitickoin Pefiepalim 0 coupaibHON 3alyTe MHBAIMAOB.

LieHTpasbHbIA BXOZ B 34aHWe YMNO/IHOMOYEHHOro opraHa 060pyaoBaH WH(OPMAaLMOHHOW
TabnMYKOIN (BbIBECKOW), COAEPXKALLEA MHPOPMALLMIO:

HauMeHOBaHUVE;

MECTOHAaXOX/eHWe U IopUANYECKUIA afipec; pexxmm paboTbl; rpadivik nprema;

HOMepa TenedOHOB A/1 CNPaBoK.



MMomeLleHNs, B KOTOPbIX MPeAOCTaBAAETCA MyHWUMNanbHas ycnyra, COOTBETCTBYHOT
CaHWTapHO-3NUAEMMNONOTMYECKUM MPaBuiaM 1 HOpMaT1BaM.

MomeLLeHus, B KOTOPbIX NPeoCcTaBfeTcs MyHULMNaNbHAA YCyra, OCHaLLeHbI:

MPOTMBOMNOXAPHON CUCTEMOI U CPeACcTBaAMM NOXAPOTYLLEHWS;

CUCTEMOW OMOBELLEHMA O BO3HUKHOBEHUW Ype3BblYaiHON CUTYyaLuK;

CpeAcTBamu OKasaHWs NepBoli MeAULIMHCKOM NMOMOLLY;

TyaneTHbIMM KOMHaTaMy A1 NOCeTUTENeN.

MecTa oxugaHus 3asBuTeneil 060py[oBaHbl CTYNbAMW, CKaMbsMU, KO/IMYECTBO KOTOPbIX
onpefenseTcs McxoAsa W3 (PakTUYECKO Harpyskm U BO3MOXHOCTEN A/ WMX pa3MeLleHus B
MOMELLEHNN, a TaKXKe MHPOPMaLMOHHbIMW CTEHAAMM.

TeKCTbl MaTepuasioB, pasMeLLeHHbIX Ha WMH(OPMAaLMOHHOM CTeHAe, nevyatatroTcs YA0OHbIM
A48 UTeHus LWwpudToM, 6e3 ncnpasneHWi, C BblAeNeHneM Hambosiee BaXKHbIX MECT MOMYXMPHbLIM
LUPUATOM.

MecTa /15 3ano/fiHeHUs 3asB/1eHWNIA 060pYyL0BaHbI CTY/bIMUW, CTONamMu (CToMkamu), 61aHKamm
3aAB/IEHWI, MUCbMEHHBIMU MPUHAAIEXHOCTAMM.

MecTa npviema 3asBuTeneil 060pyL0BaHbl UHPOPMALMOHHLIMU Tabnnykamn (BblBeCKamu) C
yKasaHuewM:

HOMepa KabvHeTa 1 HaVMeHOBaHWS OTAena;

(hamMuinmn, UMeHN 1 0TYeCTBa (MOCMEeLHee - MPU HaMYKUKM), LO/MKHOCTM OTBETCTBEHHOIO LA
3a Nprem JOKYMEHTOB; rpagmka nprema 3assuTenei.

Paboyee MeCTO KaX[Oro OTBETCTBEHHOro nuua 3a MpueM [OKYMEHTOB, 060py[0BaHO
MepCOHaNIbHbIM KOMIMbIOTEPOM C BO3MOXHOCTLIO JOCTYMNa K HEO6XOAMMBIM MH(OPMaLMOHHbIM 6asam
[aHHbIX, nevaTaroLUM YCTPORCTBOM (NMPUHTEPOM) U KOMUPYHOLLMM YCTPONCTBOM.

Mpwv NpegocTaBneHny MyHULMNaNBLHOW YCNYT MHBa/IMAAM 0becneyrBatoTCs:

BO3MOXXHOCTb 6eCrnpensaTCTBEHHOr0 A0CTYyrna K 00beKTYy (34aHWI0, NMOMELLEHNIO), B KOTOPOM
MpeAocTaBfeTcs MyHULMNaIbHAsA YCyra;

BO3MOXHOCTb CaMOCTOSATE/IbHOTO NepeAByXeHUs Mo TEPPUTOPUN, HA KOTOPOW pacrooXeHb!
34aH1A 1 NOMeLLEeHUs, B KOTOPbIX NPefoCTaB/feTCa MyHULMNaIbHaa yCyra, a Takke BXoJa B Takume
0OBLEKTLI M BbIXOLA M3 HMX, MOCALKM B TPAHCMOPTHOE CPEACTBO W BbICALKM W3 HEro, B TOM yucre C
MCMO/b30BaHWE KPeCcna- KOMACKY;

COMPOBOX/EHNE WHBAMAOB, WMEIOWMX CTOMKME PAcCTPOCTBA (DYHKUMW 3peHus ©
CaMOCTOATE/IbHOTO MepesBUKEHNS;

Haf/ieXalllee pasvelleHve 060pyJoBaHUA U HocuTenel MHAGopMauuy, HeobXoauMbIX L51S
obecreyeHns GECMPenATCTBEHHOrO A0CTyMna WHBAINLOB 3[aHUAM U MOMELLEHMAM, B KOTOPbIX
MpeaocTaBsfeTca MyHULMNabHaA yCnyra, ¥ K MyHUUMNanbHOW ycnyre ¢ YYeTOM OrpaHUYeHnin mux
XW3He[eATeNbHOCTY;

AOMYyCK CypAornepeBoumKa n TMIocypAonepeBoAUnKa,;

AOMyCK CO6aKn-NpoBOAHMKA NPU HAIMYUW LOKYMEHTa, MOATBEPKAAIOLLErO ee CreuuasbHoe
0byuyeHne, Ha O0OBLEKTbI (34aHWs, MOMELLEHUs), B KOTOPbIX MPeAoCTaBNATCA MyHULMNAIbHbIE
ycnyru,

OKasaHWe WHBa/MLAM TMOMOLWM B MPEeOLOSieHMN 6apbepoB, MeLLaloLWmMX MOMYYEHUIO UMK
rocyAapCTBEeHHbIX U MyHULMNANbHBIX YCYT HapaBHe ¢ ApyrMy Sinuamm.

Moka3aTenn LOCTYMHOCTM U KaYeCcTBa MyHULMNANLHOW YCyru

2.18. OCHOBHbIMW TOKa3aTensmMy [OCTYMHOCTY MNpPefoCTaBeHns MYHULMMNANbHON yCiyru
ABNAKOTCA:

1) Hammuve nonHOW W MOHATHOM WMH(OpPMaUMX O TNOPAAKe, CpoKax W Xoge
NPefocTaBeHNs MYHULMNANbHOW yCiyrn B WMH(OPMaLMOHHO-TENEKOMMYHUKALMOHHbIX CEeTAX
06LLero nosb3oBaHMsA (B TOM YnCre B CETU «/IHTEPHET»), CPeLCcTBaX MacCoBOW MHQopmaLumu.

2) BO3MOXHOCTb  MNOMyYeHUs  3aABUTENIEM  YBELOMJIEHWA O  MpPefocTaB/ieHWn
MYHULMNaNbHOR ycnyru ¢ nomolubo EMMY.

3) BO3MOXHOCTb MOMYYeHWs WMHAOPMALMU O Xofe NPefOCTaBNeHUs MYHULMNaNbHOM
ycnyru, B TOM YKC/e C UCMO/b30BaHWEM UH(OPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOOMUN.
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2.19. OCHOBHbIMX MOKa3aTensMy KayecTBa MNPeLOCTaB/ieHUs  MYHULMNATbHOW  yCnyru
ABNAOTCA:

1)  CBOeBpeMeHHOCTb MNPeAOCTaB/EHNA MYHULMMANbHOW YCAYyrn B COOTBETCTBUM CO
CTaHAapTOM ee MpefocTaB/ieHNs, YCTaHOBIEHHbIM HACTOALWMM AAMUHUCTPATUBHLIM PEr/laMeHTOM.

2)  MUWHMMaIbHO BO3MOXHOE KOMIMYECTBO B3aMMOZAENCTBUIA paXKAaHWHA C AO/MKHOCTHBIMMU
NALAaMK, Y4acTBYHOLWMMU B NPELOCTaBEHUN MYHULMNAILHON YCYTW.

3)  OtcyTcTBME 060CHOBaHHbLIX Xanob Ha feicTBua (6e34eiCTBUE) COTPYAHWUKOB U WX
HEKOPPEKTHOE (HEBHUMATE/IbHOE) OTHOLLUEHWE K 3asBUTENAM.

4) OTCyTCTBME HapyLUEHWIn YCTaHOB/IEHHBIX CPOKOB B Npouecce npefocTaB/eHNs
MYHULMNNbHOW YCIYTW.

5) OTcyTCTBME 3asB/EHWMIA 06 ocnapuBaHUW  pelueHnid, [feidcTBuid  (6e3peincTsus)
YNO/MHOMOYEHHOrO  OpraHa, ero [O/DKHOCTHbIX /AL, MPUHUMaeMbIX  (COBEPLUEHHbIX) Mpw
NpeAocTaBNeHU MyHULMNANIBHOW YCyr, N0 UToraM pacCMOTPEHUS KOTOPbIX BbIHECEHbI PeLLeHMs
06 ya0BNeTBOPEHUN (HYAaCTUYHOM Y/I0BNETBOPEHNM) TPebOBaHWIA 3ai9BUTENEN.

WHble TpeboBaHWs, B TOM 4MCNe Yy4uuTblBarOLMe OCOOEHHOCTVM  NpeAocTaB/eHUs
MyHUUMNaIbHOM ycnyrn B M®LL n 0cobeHHOCTU MpefoCTaBneHNs MYHULMNANbHOW YCnyrn B
3NIEKTPOHHOI thopme

2.20. MpegocTaBneHne MyHULMNANLHOW YCNYrM MO 3KCTEPPUTOPUILHOMY  MPUHLMMIY
OCYLLECTB/IAETCA B 4acTU 06ecrneyveHnsi BO3MOXHOCTU Mojayn 3asBieHunid nocpegctsom EMIY u
NoNyyeHns pesynbrata MyHULMNanbHOW ycnyrn B ML,

2.21. 3asaBuTensaM obecneyunmBaeTCs BO3MOXHOCTb MPeACTaB/eHUs 3asB/IEHNS U NPUIaraemMbixX
[NOKYMEHTOB B (DOPME 3/1IEKTPOHHBIX A0KYMEHTOB nocpeactsom EMIY.

B atom cnyvae 3afBuTeNb WM ero npeacTaBuTeNb aBTopusyeTca Ha ENMTY nocpefctsom
NOATBEPXXAEHHOM ydyeTHOM 3anuc B ECWA, 3anonHseT 3asBfeHWe O MNpeAocTaB/ieHnn
MYHULMNaNbHOW YCYTX C UCMO/b30BaHWEM VHTEPAKTUBHON (HOPMbI B 3/IEKTPOHHOM BULE.

3anonHeHHoe 3asBNeHMe O MpPefoCTaBfeHNN  MYHULMNATbHOM  YCyr  OTrnpaBnseTcs
3aABUTE/IEM BMECTE C MPUKPEMN/IEHHbIMW 3/1EKTPOHHbIMK 00pa3aMy [JOKYMEHTOB, HeoOXOAVMMbIMU
4015 NPefoCTaB/IeHNss MyHULMNANLHOW YCyr, B YTNOMHOMOYEHHbIA opraH. Mpu asTopusauuy B
ECWA 3asB/eHve 0 npefocTaB/eHNN MYHULMNANbHOW YCNYrn CYMTaeTCA MOAMMCAHHLIM MPOCTON
3N1EKTPOHHOIN NOAMUCHIO 3asABUTENS, NPeLCTaBUTeNs, YNOTHOMOYEHHOMO Ha NoAMNMcaHne 3asB/eHus.

Pe3ynbTaTbl NPeAoCTaBNEHNS MYHULMMANBHON YCYTW, YKa3aHHble B NyHKTe 2.5 HaCTOALLEro
ALMVHUCTPATMBHOIO PersiameHTa, HanpaBnAlTCA 3asBUTESNIO, NPELCTaBUTENO B JIMYHBIA KaOUHET
Ha EMIY B (opMe 3N1eKTPOHHOro AOKYMEHTA, MOAMUCAHHOIO YCWIEHHOW KBaIM(IMLMPOBAHHOW
3NIEKTPOHHON MOAMUCHIO  YNOMHOMOYEHHOIO JO/HKHOCTHOrO /iMLa YTMO/HOMOYEHHOTO OpraHa B
C/nyYae Hanpas/neHWNs 3asaBneHna nocpeacTsom ENMCY.

B cnyyae HanpaeneHua 3aaBneHnss nocpeactsom ENMMY  pesynbtat npefocTaB/ieHUA
MYHULMNANLHOM YCYTn TakXKe MOXET OblTb BblJaH 3asBUTEO Ha ByMaXKHOM HocuTene B ML,

2.22. ONeKTPOHHbIE JOKYMEHTbI MOTYT ObITb MPefoCcTaB/eHbl B credyrowmx opmarax: xml,
doc, docx, odt, xls, xlIsx, ods, pdf, jpg, jpeq, zip, rar, sig, png, bmp, tiff.

Jonyckaetca  opMMpOBaHME  3/MIEKTPOHHOIO  [JOKYMeHTa  MyTeM  CKaHMpOBaHMA
HENoCpeACTBEHHO C OpuUrMHana LOKyMeHTa (MCMosib30BaHMe KOMUA He [OMyCKaeTcs), KOTopoe
OCYLLLECTB/IAETCA C COXpPaHEHWEM OpMeHTauMn opurnHana goKymeHTa B paspelueHun 300 - 500 dpi
(macwrab 1:1) ¢ ncnosnb30BaHUEM CreAYyHOLLMX PEXMMOB:

- «4epHO-6enbIi» (MpU OTCYTCTBUM B [OKYMEHTE rpauyeckux Wn300paxeHun un (unu)
LIBETHOIO TEKCTa);

- «OTTEHKM Ceporo» (Mpy HaMYMM B JOKYMEHTe rpauueckmx N300padKeHWA, OT/INYHbIX OT
LIBETHOIO rpagnyeckoro 1306pakeHus);

- «LBETHOW» WM «PEXWUM MONHOW LBeTonepefayun» (NMpyu HaMuum B LOKYMEHTE LIBETHbIX
rpagnyecKmnx n306paxkeHnin NMbo LBETHOIO TEKCTA);

- COXpaHeHMEM BCEX aYTEHTUYHbLIX TIPU3HAKOB MOMA/IMHHOCTA, a WMEHHO: Fp&d)l/l‘-lECKOVI
noanncn nnuda, neyatwn, yrrnosoro wramna OnaHkKa,;

- KOMMYecTBO (halifloB [O/MHKHO COOTBETCTBOBATb KOMMYECTBY AOKYMEHTOB, KaXAbliA 13
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KOTOPbIX COLEPXXMT TEKCTOBYHO U (1K) rpatinyeckyto MHQopmaLmio.
ONeKTPOHHbIE LOKYMEHTbI JO/MKHBI 06ecneymBaTh:

- BO3MOX>XHOCTb I/I,quTI/I(*)I/ILI'I/IpOBaTb OOKYMEHT N KOMNYECTBO J/INCTOB B JOKYMEHTE;

- AN JOKYMEHTOB, COAepXallMx CTPYKTYpUPOBaHHbIE MO YacTaM, [faBaM, pasfenam
(nogpasgenam) [faHHble W 3aKnafky, obecreyvBarolime Mepexofbl Mo orfasfeHnto u (Wm) K
coepXKalmmcs B TEKCTe pUCYHKaM 1 Tabnuuam.

[OKyMeHTbI, nofnexatyue npeactasneHnio B opmatax xls, xIsx nam ods, gopmmpyrotca B
BUAe OTAEMbHOr0 3/1eKTPOHHOI0 JOKYMEHTa.

3. Cocrtas, nocnefoBaTe/lbHOCTb Y CPOKM BbIMO/IHEHUA afMUHUCTPATUBHBIX MPoLeayp, TpeboBaHus K
NMOpALKY UX BbINO/IHEHUSA, B TOM YMC/E OCOBEHHOCTYM BbINO/HEHMS aAMUHUCTPATUBHBIX NpoLeayp B
3NIEKTPOHHOM (hOpMe, a TaK)ke 0COBEHHOCTY BbIMOSIHEHWSA aAMUHUCTPATMBHBIX npoueayp B MOL,
WcuepnbiBatowmii nepeyveHb agMUHUCTPATUBHBIX NPOLEeAyp

3.1. MpefocTaBneHne  MyHUUMMANLHOM — YCNyrn — BK/IOYaeT B cebA  cregyrolme
afiMUHUCTPpaTMBHbIE npoueaypbl (Bnok-cxema NpefocTaBeHUs MyHULMNAIbHOW YCNyrn npueegeHa
B npunoxkeHnn N 2 K HacToawemMy ALAMUHUCTPATUBHOMY PerfiaMeHTy):

NpoBepKa JOKYMEHTOB 1 perucTpauus 3asas/eHuns;

noflydyeHne cBedeHUA nocpeacTBoM PefepasibHOM TOCYAapPCTBEHHOM  MH(OPMaLMOHHOW
cucTeMbl «EfIMHaA cucTeMa MeXXBeJOMCTBEHHOIO 3/1EKTPOHHOIO B3anmogeincTeus» (aanee - CM3B);

MPUHATYE PeLLeHns 0 NPeLoCTaBNeHUN YCyTu;

BblJaya pe3sy/bTara.

OnwncaHne afMUHUCTPATUBHBIX NPOLEAYP NPeAocTaBieHo B NpunoxeHnn Ne 3 K HacTosALwemy
ALMVWHUCTPATUBHOMY pPerfiaMeHTy.

MepeyeHb agMUHUCTPATMBHBIX Npouesyp (AerCTBMin) NpU NPeaocTaBieHn MyHULMNAIbHOA
YCNYru B 3N1EKTPOHHON (hopme

3.2. Mpn npepocTaBneHNN MYHULMMNANbHOW YCAYr B 3NEKTPOHHON (hopMe 3asBUTENHO
obecneunsaroTC:

nonyyeHne MHGpopMaLmm o NopsaKe 1 CPoKax NpeaoCcTaBeHNs MyHULMNIbHOW YCNYTK;

(hopmMKrpOBaHune 3aaB/IEHNS;

npueM W1 perucTpaums YmNONHOMOYEHHbIM OpraHOM 3asB/IEHUS UM WHbIX [OKYMEHTOB,
HeobX0AMMbIX A1t NpefoCTaBNEHNA MYHULMNATIbHOW YCAYTU;

Nony4YeHve pesynbTaTa NPeaoCcTaBeHNs MyHULMNANLHOW YCyTK;

MoNy4YeHne CBeLEeHNIA 0 X04e PacCCMOTPEHMUS 3asB/IEHNS;

OCYLLECTB/IEHME OLEHKM KavyecTBa NpefoCTaB1eHNS MyHULMNANbHON YCAYTW;

pocyaebHoe  (BHecyaebHOe) — oOXanoBaHWe — pelleHWin 1 fgeictBuid - (6e3aeicTBums)
YNOMHOMOYEHHOIO opraHa nmMbo fencTemst (6e34eiCTBME) LO/MKHOCTHBLIX MWL, Y TONHOMOYEHHOIO
opraHa, npefoCTaB/IAOLWEro MyHUUMNAbHYIO YCAYTY, MO0 MyHULUMNAIBLHOTO CNYXaLLero.

MopsALOK OCYLLECTBNEHNA aAMUHUCTPATUBHBIX Npoueayp (4e/CTBUiI) B 31EKTPOHHOM (hopme

3.3. PopmupoBaHUNEe 3aABNIEHNSA.

®opmMUpoBaHUe 3asB/IEHNS OCYLLECTBNAETCA NOCPELCTBOM 3an0/IHEHUS 3/1EKTPOHHON (POPMbI
3adBneHns Ha EMIY 6e3 HeobXoAMMOCTU JOMOMHUTENBLHON NoJayn 3asBNeHNs B KaKOMN-nnMbo WHOW
(hopme.

dopmaTHO-NorMyeckas nposepka CHOPMUPOBAHHOIO 3asBfieHUst OCYLLECTB/ISIETCS Moc/e
3anoNHEHUA 3asBUTENIEM KaKAOr0 M3 MNoMen 3MeKTPOHHOW (opMbl 3asBfieHus. Tpu BbISBNEHUN
HEKOPPEKTHO 3amno/IHEHHOro Mo 3MeKTPOHHOW (hOpPMbl 3asBIEHNS 3asBUTENb YBEAOMSETCA O
XapaKTepe BbISIBNEHHOW OLIMGKM W MOPSIAKE ee YCTpaHeHusi MOCPeACTBOM  MH(OPMaLMOHHOMO
COO6LLEHNA HENOCPELCTBEHHO B 3/IEKTPOHHOIN (hopMe 3asiBNIEHNS.

Mpy hopmrpoBaHUN 3asBN1EHNSA 3adBUTENIO 06ecreYnBaeTCs:

1) BO3MOXHOCTb KOMMPOBAHUA U COXPaHEHUS 3asB/IEHUS U UHbIX AOKYMEHTOB, YKa3aHHbIX B
NyHKTax 2.8 HacToAwero AAMUHUCTPATUBHOIO PernaMeHTa, HeobXoAUMbIX A1 MpeaocTaB/ieHuns
MYHULMNANLHOW YCNyTK;

2) BO3MOXKHOCTb Neyat Ha OyMaXXHOM HOCUTENE KONWUW 3/1eKTPOHHOI OPMbI 3asiBNIEHNS;
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3) COXpaHeHWe paHee BBEAEHHbLIX B 3MEKTPOHHYH (hOpMY 3asBNEHMSI 3HAYEHWUIA B NOOON
MOMEHT M0 XXeNaHUKo Mosb30BaTess, B TOM YWC/E NPU BO3HWKHOBEHMWM OLUMOOK BBOJA W BO3BpaTe
A1 MOBTOPHOI0 BBOAA 3HAYEHWIA B 3/IEKTPOHHYHO (hOPMY 3asiB/IEHMS;

4) 3aMoNHeHVe MOMeil 3NeKTPOHHOM (HOpMbl 3asBfEHMS [0 Hayana BBOAA CBEAEHWUI
3asBUTENIEM C UCMOMb30BaHMEM CBefeHWUIA, pasMelleHHbIX B ECUA, v cBefieHWid, ony6IMKOBaHHbIX
Ha EMIY, B yacTu, KacatoLeincsa ceeaeHunin, otcyTeTeytowmx B ECUA,;

5) BO3MOXHOCTb BepHYTbCA Ha /060 M3 3TarnoB 3amnofHEHWs 3MEKTPOHHON  (hopMbl
3asB/1eHNsa 6e3 NOTepu paHee BBEAEHHON UHDopMaLuK;

6) BO3MOXHOCTb A0CTYyna 3aaButens Ha EMIY K paHee NogaHHbLIM MM 3asB/IEHUAM B TeYeHue
He MeHee OHOro rofa, a TakXe 4YaCTUYHO C(HOPMMPOBAHHbLIX 3asB/IEHWIA - B TeYeHUe He MeHee 3
MecsLEB.

CgopmmpoBaHHOE M MOANMCAHHOE 3asBfiEHVWE W WHble [OKYMEHTbl, HeoOXxoAuMble Ans
npeaocTaBNeHMst MyHULMNAIbHOW YCYr, HanpaBAstoTCA B YNOMHOMOYEHHbIV OpraH NocpeacTBOM
EMry.

3.4. YNONHOMOYEHHBIA OpraH obecrneyvBaeT B CPOK He no3fgHee 1 paboyero gHA C gatbl
nojauu 3assneHns Ha EMMY, a B ciyyae ero NOCTynaeHns B Hepabounin Unm NpasgHUYHLIA fLeHb, - B
cneayroLwnii 3a HUM NepPBbIiA paboynin AeHb:

a) npueM [JOKYMEHTOB, HEOOXOAUMbIX A1 NPefoCTaBfieHUs MYyHULUNaIbHOW YCIyru,
Hanpas/ieHVe 3a9BUTESO 3/IEKTPOHHOIO COOOLLEHMS O NMOCTYM/IEHUN 3a5B/IEHUS;

6) perucTpauuio 3asB/IeHMS W HanpasfieHVe 3asBUTE/NO YBELOM/IEHUA O perucrpaumun
3asBfeHns nnbo 06 OTKase B Mpveme [OKYMEHTOB, He0OXOAUMbIX ANs  MpefocTaB/ieHuns
MYHULMNbHOW YCNYTW.

3.5. DNeKTpoHHOe  3asBfieHMe  CTaHOBUTCA  AOCTYMHbIM AN LO/MKHOCTHOrO  /imMua
YNOMIHOMOYEHHOrO OpraHa, OTBETCTBEHHOrO 3a MpWeM W PerucTpaumio 3assfieHus (ganee -
OTBETCTBEHHOE  [O/DKHOCTHOE  /INLQ), B  rOCYAapCTBEHHOW  MH(OPMALMOHHOW  CUCTEME,
MCNOMb3yeMO YNOMHOMOYEHHBIM OpraHoM A8 NpeAocTaBneHns MyHULMNA/IbHON yenyrun (ganee -
rnc).

OTBeTCTBEHHOE AO0/MKHOCTHOE /INLIO:

MPOBEPSET HA/IMUME INEKTPOHHBIX 3adBNeHNA, NOCTynuBLWKX ¢ EMIY, ¢ nepuogom He pexe
2 pas3 B [IeHb;

paccmaTtpmBaeT  MOCTYNMBLUME  3aB/IEHUS W MPUIOXKEHHble  06pasbl  [JOKYMEHTOB
(AOKYMEHTBI);

NPOM3BOAUT [EACTBUA B COOTBETCTBMM C MYHKTOM 3.4 HacTOsLEro AAMWHUCTPATUBHOIO
pernameHTa.

3.6. 3asBMTEN0O B KayecTBe pesynbTaTa MPefoCTaBMEHUS  MYHUUMUNANbHON  YCNyru
06ecneynBaeTCca BO3MOXHOCTb MOJTyHEHUS JOKYMEHTA:

B (bopMe 3/1EKTPOHHOr0 [OKYMEHTa, MOAMUCAHHOIO YCWIEHHON KBaIM(ULMPOBaHHOW
3NIEKTPOHHON MOAMMCHIO  YMO/IHOMOYEHHOr0  JO/HKHOCTHOIO /inla  YMOIHOMOYEHHOr0  OpraHa,
HanpaB/fIEHHOr 0 3asBUTENHO B NINYHBIA KabuHeT Ha EMTY;

B B/Ae OYMa)KHOTO JOKYMEHTA, MOATBEPXKAAIOLLErO COLEpPXXaHWe 3MEKTPOHHOIO LOKYMEHTa,
KOTOpbIN 3a9BUTE/b MONYYaeT NpU NMYHOM obpaileHn B MOLL

3.7. TlonyyeHne WHMopMaumMM O XOfAe PacCMOTPEHUA 3asB/fleHMss M 0 pesy/fbTarte
NpefocTaBNeHns MYHULMMNANbHOW YCyrM NPOW3BOAWUTCA B JIMYHOM KabuHeTe Ha EMIY, npu
yCnoBuM asTopu3auun. 3afBUTENb MMeeT BO3MOXHOCTb MpPOCMaTpMBaTh CTaTyC 3/IEKTPOHHOMO
3asB/IEHNA, a TaKXKe MH(OPMaLMIO O JaNbHeAWNX AeNCTBUAX B IMYHOM KabuHeTe Mo CO6CTBEHHOM
nHUUMaTvBe, B N1060E BpeMS.

Mpn nNpefocTaBneHUM  MYHULMMNANbHOW  YCIyrn B 3N1EKTPOHHOM  (hopMe  3adBUTESHO
HanpaBsnseTca:

a) YyBeLOM/IEHMe O MPUeMe N PerucTpauum 3asBeHNA N UHbIX LOKYMEHTOB, HEOOXO4UMbIX
[/19 NpefoCTaBIeHNA MyHULMMNANbHON YCyri, COAep)Kallee CBeleHNs O (hakTe npuemMa 3asB/ieHns 1
AOKYMEHTOB, HEOOXOAUMbIX ANs NpPefoCTaBNeHUs MYHUUMMAIbHOM YCNYyrK, U Hadasle npouesypbl
NpefocTaBNeHnss MYyHULMMNAZIbHOM YCnyrn, a TakkKe CBefleHWs O fJaTe U BPeMeHU OKOHYaHWs
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NpefoCTaBNeHNs MYHUUMNAbHON YCayrn N0 MOTMBMPOBAHHbLIA OTKa3 B MpUeEMe [OKYMEHTOB,
HeobX0AMMbIX A4/ NpefoCTaBNeHNS MYyHULMNATIHOW YCNYTW;

6) yBefoOM/IEHVE O pe3ynbTaTtax pPacCMOTPEHWUA  [AOKYMEHTOB, HEOOXOAUMBIX A1
NpPefoCTaB/eHNs MYHULMMNANIbHON YCNYrW, CofepyKallee CBefeHVs O NPUHATUU MONOXUTENbHOro
pelleHns O NpefoCTaBeHUM MYHULMNANbHOW YCAYyru U BO3MOXHOCTM MNOMYYUTb pe3y/bTar
NpefoCTaBNeHNs MYHULMNA/IbHOM yCnyrn nmMbo MOTMBUPOBAHHBLIA OTKa3 B MpeAoCcTaBleHUM
MYHULMNANbHOW YCIyru.

3.8. OueHKa KayecTBa NpeaocTaBeHns MyHULMNBLHON YCIYTH.

OueHKa KayecTBa NPefoOCTaBleEHUA  MYHUUMNIbHOM  YCyrM  OCYLUECTBNSETCA B
COOTBETCTBMU C [MpaBuiamm OLUEHKW rpaxxaaHamn 3MeKTUBHOCTM AeATeNIbHOCTU PYKOBOAUTESEN
TeppUTOPUa/IbHBIX OPraHoB (hefepasibHbIX OpraHoB WCMOMHWUTENbHOW BnacTM (MX CTPYKTYPHbIX
nojpasfenieHnin) ¢ y4yeToM KayeCTBa MPeAOCTaBMEHUA UMW TOCYAApPCTBEHHbIX YCYr, a Takke
NPUMEHEHNS Pe3y/bTaToB YKa3aHHOW OLeHKM KaK OCHOBaHWA ANS NMPUHATUA PeLUeHin 0 LOCPOYHOM
npekpaweHn  UCMOSIHEHMS  COOTBETCTBYHOLUMMM  PYKOBOAMTENAMW  CBOUX  [O/HKHOCTHbIX
00513aHHOCTeN, YTBEPXAEHHbIMW MoCcTaHoB/eHVeM [MpaBuTenbcTBa Poccuiickon ®efepaummn ot 12
fekabps 2012 roga Ne 1284 «O6 oueHKe rpaxgaHamy 3(MEKTUBHOCTU  AeATe/IbHOCTM
PYKOBOAUTENEN TEppUTOPUaNbHbIX OpraHoB (efepasibHbIX OpraHoB WCMOSIHUTENIbHOW BMactu (MX
CTPYKTYPHBIX MOAPa3AeneHniA) n TepputopuasbHbIX OpraHoB roCYAapCTBEHHbLIX BHEOKKETHbIX
(hoHAOB (MX pervoHasibHbIX OTAENeHUA) C YYeTOM KadvecTBa NPeAoCTaB/eHUs TFOCYAapCTBEHHbIX
ycnyr, pykosoauTeneii M®L], npefocTaBfeHUs FOCYAapPCTBEHHBIX W MYHULMMATbHBIX YCAYr C
YYETOM KayecTBa OpraHusauuv NpeaocTaBfieHNs rOCYAapCTBEHHbIX WU MYHULMNAIbHLIX YCayr, a
TaKKe O NMPUMEHEHMWN Pe3yNbTaTOB YKa3aHHOM OLEHKN KaK OCHOBaHWA NS MPUHATUS PeLLeHnin o
[LOCPOYHOM MNPeKpaLLeHu UCMONHEHWS COOTBETCTBYIOLMMU PYKOBOAUTENAMU CBOUX AO/HKHOCTHBIX
0693aHHOCTEN.

3.9. 3asBuTento obecneynBaeTcAd BO3IMOXHOCTb HaMpaB/ieHNs Xanobbl Ha peLleHus, 4eACTBUA
nnn 6e3feincTemne YnoIHOMOYEHHOr0 opraHa, JO/MKHOCTHOro Nnua Y NoSIHOMOYEHHOro opraHa iMoo
MYHMLMNaNbHOIO CMy>XaLlero B COOTBETCTBMN CO cTaTbeil 11.2 defepanbHOro 3akoHa Ne 210-P3 v B
nopsiaKe, YCTaHOB/IEHHOM NocTaHoBMeHNeM [MpaBuTenbcTBa Poccuiickot ®egepaummn ot 20 Hos6pA
2012 rogma Ne 1198 «O  (heaepanbHOM  rocyfAapCTBEHHOM  MH(OPMALMOHHON  CUCTEME,
obecneunBaroLLein npouecc aocyaebHoro, (BHeCyAebHOro) 06XanoBaHWA PELIEHWIA U AeACTBUI
(6e3neicTBUA), COBEPLLEHHBIX NPY NPeAO0CTaBNEHUN FOCYLAPCTBEHHBIX U MYHULUMNANbHLIX YCayr»1

MopAfoK ucnpasieHns LOMYLEHHbIX OMeYaToK M OWWO60K B BbIJAHHbIX B pe3y/bTare
npeLoCTaB/eHNs MyHULMNbHOW YCYT JOKYMEHTaxX

3M10. B cnyyae BbISBMEHWA OMeyaToK W OLWIMOOK 3asBWUTeNlb BrpaBe 00paTUTbCA B
YNONHOMOYEHHbI OpraHa C 3adB/ieHUeM C MPUIOXKEHWEM [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.8
HacTosAwero AAMUHNCTPATUBHOIO periamMeHTa.

3.11. OcHOBaHuWs 0TKasa B Npueme 3asB/IEHNA 06 UCNPaBEHNM OMNeYaToK Y OLLUMOOK YKasaHbl
B NyHKTe 2.11 HacToAwero AAMUHNCTPATMBHOIO pernaMeHTa.

3.12. NcnpaBneHne [OMYLUEHHbIX OMeyatoK W OWMWO0K B BblAaHHbIX B pesysnbTare
npefoCTaB/IEHNS MYHULMNANLHOW YCYr B JOKYMEHTaX OCYLLECTBAETCA B CNeAyoLeM nopsake:

1) 3asButenb NpyY OBGHapY>XeHWM OMeYaToK M OWMOOK B [OKYMEHTaX, BblfaHHbIX B
pe3ynbTate MpeAoCcTaBleHNs MYHUUMNAIbHON ycnyrn, 06pallaeTcs /IMYHO B YMO/IHOMOYEHHBIN
opraH c 3asBfieHMeM 0 HeOOXOAMMOCTW MUCMPaB/IEHNS OMEYaToK U OLUMOOK, B KOTOPOM COAEPXUTCH
yKasaHvie Ha 1X onucaHue.

2) YNONHOMOYEHHbIA OpraH Mpu MOMYyYEHUN 3adBNEHWS, YKa3aHHOro B MOAMYHKTe 1)
nyHKTa 3.12 HacTosLLEero nogpasgesna, pacCMaTpmBaeT He06X0ANMMOCTb BHECEHUS COOTBETCTBYHOLLMX
N3MEHEHWI B [JOKYMEHTbI, ABNSAIOLLMECH Pe3y/IbTaTOM NPefoCTaBNeHNs MyHUUMNAIbHOR YCnyru.

3)  YNoNHOMOYEHHbI opraH 06ecrneymBaeT yCTpaHeHVE OMeYaToK U ONGOK B JOKYMEHTAX,
ABNAOLMXCA pe3y/IbTaTOM MPeAoCcTaBeHNs MyHULUMNAIbHOW YCyT.

4) CpoK yCTpaHeHMsi OMeYaToK M OLUMOOK He AOMKEH MpeBbiWwaTh 3 (TPexX) paboumx AHen ¢
[aTbl perucTpauun 3asasneHns, yKkasaHHoro B nognyHkTe 1) nyHkra 3.12 HacTosAwero nogpasgena.

1B cnyyae, ecnm YNoMHOMOYEHHbIV OpraH NOAKMIOUEH K YKa3aHHOI cucTeme.
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4. PopMbl KOHTPO/A 38 UCNOHEHUEM aMUHUCTPATUBHOIO perfamMeHTa

MopALOK  OCYLLECTB/IEHUS TeKyLlero KOHTPONA 3a COO/MOAEHVWEM U UCMONHEHWEM
OTBETCTBEHHbIMW  [O/MKHOCTHBIMM  IMLAMU  MOMIOXKEHWIA  perfameHTa M WHbIX HOPMAaTUBHbIX
MpaBOBbIX AKTOB, YCTaHaB/MMBAIOLLMX TPeOOBaHWSA K MPefOCTaB/IeHUI0 MYHWULMMAIbHON ycnyru, a
TaKXKe MNPUHATUEM UMW PELLIEHWIA

4.1. TeKyLUMA KOHTPO/b 3a COBMIOAEHNEM N UCMOTHEHWEM HACTOALLEro AAMUHUCTPATUBHOIO
pernameHTa, WHbIX HOPMATMBHBLIX MNPAaBOBbIX aKTOB, YCTaHaB/IMBAOWWMX TpeboBaHMA K
NPeAocTaBeHno MyHULMNAIbHOR YCyri, OCYLLECTBNAETCA Ha NMOCTOAHHOW OCHOBE A0IXHOCTHLIMU
AMUaMM - YNOMHOMOYEHHOr0  OpraHa, YMo/NHOMOYEHHbIMM Ha  OCYLLECTBNEHWEe KOHTPONs 3a
npefocTaBneHNeM MYHULMNAILHOR YCnyri.

[ns TekyLlero KOHTPO/S UCMOMb3YHTCA CBEAEHUA CMYXeOHON KOPPEeCMOHAEHLMM, YCTHas U
MUCbMeHHas MH(opMaLMs CneLnasncToB U OMKHOCTHBIX INL, Y NO/IHOMOYEHHOIO OpraHa.

TekyWnin  KOHTPO/b  OCYLLECTB/AETCA MNyTeM MNPOBELEHUA MPOBEPOK:  PeLieHuid o
npefocTaBneHnn (06 0TKase B NpesocTaBneHMn) MyHULMNAIbHORN YCyru;

BbISIB/IEHWS U YCTPaHEHUs! HapYLLEHWIA NpaB rpaXkaaH;

PacCMOTPEHUs, NPUHATUS pPeLleHWA U MOATOTOBKM OTBETOB Ha OOpalleHus rpaxiaH,
cofiepxKallive xanobbl Ha peLleHus, feliicTeus (6e3nelicTBre) LOMKHOCTHBIX ML,

MopAfoK M NeproANYHOCTb OCYLLECTB/IEHWA M1AHOBbLIX U BHEM/IAHOBBIX MPOBEPOK MOTHOTHI 1
KayecTBa MpefoCTaB/ieHNs MyHULMNAIbHOW YCnyri, B TOM YMC/e NOpsagoK 1M opMbl KOHTPONA 3a
MO/IHOTOW W Ka4eCTBOM MpPefOCTaB/IeHN MyHULMNAbHOW YCnyru

4.2. KOHTpOMb 3a MOMHOTOA W KayecTBOM MNPeAoCTaBleHUs MYHULMNANbHOW  YCnyru
BK/IHOYaeT B Ce6s NpoBe/eHVe NNaHOBbIX U BHEM/1AHOBbIX MPOBEPOK.

4.3. MnaHoBble MPOBEPKM OCYLLECTBAAIOTCA Ha OCHOBaHMM TOLOBLIX MMaHOB paboTbl
YNONHOMOYEHHOr0 OpraHa, YTBEPXAAeMbIX PYKOBOAMTENEM YMOMHOMOYEHHOro opraHa. [lpu
M1aHOBOW MNpPOBepKe MOMHOTHI M KayecTBa MPefoCTaBNeHns MYHULMNAIbHOW YCIYr KOHTPO/O
MoAnexar:

COG/MOAEHNE CPOKOB MPefOCTaB/IeHWs MYHULMMANbHON YCnyrn; COGMOAeHVE MONTOXKEHNI
HacTosLero ALMWHWACTPATUBHOIO persiameHTa; MpaBuibHOCTb M 0BOCHOBAHHOCTb MPUHATOrO
peLleHns 06 0TKase B NMPefoCTaBIeHNN MYyHULMNANIBHOW YCyT .

OcHoBaHWeM /11 POBeLeHUs BHEMNNaHOBbLIX NMPOBEPOK SBNSAKOTCS:

MosnyyeHve OT rocyapCTBEHHbIX OPraHoB, OPraHoB MeCTHOro CamoynpaB/eHns UHGopMaLmMm
O MpesnosaraeMbIX WM BbISBNEHHbIX HAapPYLUEHWAX HOPMaTMBHbLIX MPaBOBbIX aKTOB POCCUIACKOMN
defepaumt M HOPMATMBHbIX  MPaBOBbIX  aKTOB  OPraHOB  MECTHOr0  Camoyrnpas/fieHust
MYHULMNaNLHOrO 06pa3oBaHNa KpuBOLLENHCKUIA pailoH Tomckoin obnactu/

obpallieHnsa rpaxaaH v IOpUANYECKMX UL, Ha HapyLLIeHWS 3aKOHOAATeNbCTBa, B TOM Yuc/e Ha
KayecTBO MpeAocTaB/eHNs MyHULMNAbHOW YCYTH.

OTBETCTBEHHOCTb [O/MKHOCTHBIX /L, 3a peLleHns 1 felicTBua (6e3aeincTBre), NPUHYMAEMbIe
(ocyLLeCTBNAEMbIE) VMU B XOZe NPeAoCTaB/eHns MyHULMMAIbHOR yCyru

4.4. To pe3ynbTataM NPOBeLeHHbIX NMPOBEPOK B CNyyae BbISBNEHUA HapYLUEHWUIA MOIOXEHNI
HacTosLLlero AgMUHUCTPATUBHOIO PerfameHTa, HOPMaTUBHBIX NPaBOBbIX aKTOB OPraHOB MECTHOro
CaMOynpaBs/ieHNs OCYLLECTBAETCA MPUB/IEYEHMNE BUHOBHbIX /AL, K OTBETCTBEHHOCTW B COOTBETCTBUM
C 3aKOHOJaTeNbCTBOM Poccuiickoi defepalmu.

MepcoHa/lbHast OTBETCTBEHHOCTb LO/MKHOCTHbLIX /AL, 3a MPaBUIbHOCTb U CBOEBPEMEHHOCTb
MPUHATMA pelleHns O npefocTaBneHnn (06 OTkase B MPefOCTaBMEHWM) MYHULMNANbHOW YCayru
3aKpennseTcas B UX  JO/MKHOCTHbIX  WMHCTPYKUMSX B COOTBETCTBMM C  TpebOBaHMAMU
3aKOHOZaTeNbCTBA.

Tpeb6oBaHms K nopagky u (hopmam KOHTpONA  3a  MNpedocTaB/ieHneM
MYHWULMNaIBLHOR YCNyru, B TOM YKCNE CO CTOPOHbI FpaxaaH, UX 00beayHEHWIA 1 opraHu3aLuin

4.5. 'paxaaHe, UX 0O6beAUHEHUS W OpraHu3auuy MMEKT NpaBo OCYLUECTB/SATb KOHTPO/b 3a
npesocTaB/ieHneM MYHULMNANBHOR YCyrn nyTem nosyyeHns MHQopMaLummn o Xofe npefocTaBieHus
MYHULMNANbGHOM YCNyr, B TOM YMCNE O CPOKaxX 3aBepLUeHUs afMUHWUCTPATMBHbLIX MNpoLeayp
(pevicTauif).
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pavkaaHe, UX 06beAMHEHNS U OpraH13aLuymn TakKe UMEHT Npaso:

HanpaBnsTb 3aMeyaHUs W NPeANOXKEHWs N0  YNYYLIEHUIO [OCTYMHOCTU U KayecTsa
npeaocTaBneHNs MyHULMMabHOR YCnyTi;

BHOCUTb  MPEAIOXKeHWss O Mepax MO  YCTPaHEHWIO  HapyLleHWA  HACTOSsLLEro
AOMUHUCTPATMBHOIO pernameHTa.

4.6. JO/MKHOCTHbIE MUa YNO/THOMOYEHHOIO opraHa NPUHUMaKOT Mepbl K NpeKpalLeHuto
[ONYLIEHHbIX HapYLUEeHWA, YCTPaHAOT MNPUYMHBI U YCMIOBWS, CMOCOOCTBYHOLME COBEPLLEHUIO
HapyLLEeHWA.

NHopMaumst 0 pesynbTaTax PacCMOTPEHMSI 3aMeYaHWii W MPeANoKEeHWUA TrpaxmaaH, MX
06beauHeHUI A N OpraHu3auwiA OOBOAMTCS A0 CBEAEHWS MWL, HanpaBMBLUMX 3TV 3aMevaHus W
NpPeanoXeHNs.

5. JlocynebHblin (BHECYAEOHbIN) NOPALOK 06)KafloBaHUA PeLLEHWA 1 AeNCTBUIA (6e34eiCTBISA)
opraHa, NpefoCcTaBNAOLLEro MyHULMNAbHYIO yenyry, M®Ll, opraHusauuii,
npefyCcMOTPEHHbIX YacTbio 1.1 cTtatbn 16 depepanbHOro 3akoHa 27 nons2010 rogaN 210-93
"O6 opraHM3aumun NpefoCcTaBeHNs rOCYAAPCTBEHHbLIX Y MYHULMNIBHLIX YCAYT", a TakKe UX
AO/MKHOCTHBIX /INL,, MYH MUMNAbHBLIX CYXalyX, paboTHUKOB

5.1. 3asBuTeNb MMEET MpPaBO Ha 06XanoBaHWE pelleHus u (Mnun) aeiicTeuin (6e3aeincTBms)
YNONHOMOYEHHOrO OpraHa, [AO/MKHOCTHbIX WL YMOMHOMOYEHHOrO0 OpraHa, MyHUUMNaIbHbIX
cnyxawmx, MoLl, a Takke paboTHMKa M®L, a Takxe opraHu3auuii 0CyLeCTBAAOLWMX (YHKLUMX 1O
NPeaoCTaBNEHNIO MYHUUMNANbHBLIX YCAYr WM KX paboTHMKOB B Aocyae6HOM (BHeCyae6HOM)
nopsake (ganee - >kanooa).

OpraHbl MeCTHOro CamoynpaB/fieHWsi, OpraHu3auum U ynosHOMOYEHHble Ha PacCMOTPeHMe
Xanobbl Mua, KOTOPbIM MOXET 6bITb Hampas/ieHa Xanoba 3asasuTens B focyaebHoM (BHecyLeGHOM)
MOPSLKE;

5.2. B gocygnebHom (BHecyaebHOM) nopsake 3assutenb (NpeAcTaBUTENb) BNpaBe 06paTUThLCS
C Xa1000/ B MMCbMEHHO (hopMe Ha 6yMaXKHOM HOCUTEe MU B 3/IEKTPOHHON (hopMe:

K PyKOBOAUTENHO YTIONHOMOYEHHOIO OpraHa - Ha pelleHve u (unn) aencrens (6e3nencTeme)
[O/MHKHOCTHOMO /MUA, PYKOBOAUTENSA CTPYKTYPHOrO MoApasfefieHnst Y NoNHOMOYEHHOrO opraHa, Ha
pelleHne u geincteua (6e3a4encTBMe) YNOHOMOYEHHOMO OpraHa, pyKoBOAWUTENS Y NOMHOMOYEHHOMO
opraHa;

K pykoBoguTento M®L| - Ha peLleHus v feincteus (6e3geincTeme) paboTHrka ML,

K yupeauTento ML - Ha pelueHne u geincteus (6esaelictane) MoLL;

PYKOBOAUTENKO OpraHv3aumMm - Mpu 06XKanoBaHUWM AeincTBUiA (6e3aelicTBMS) PabOTHMKOB
opraHu3auuia, npegycMOTpeHHbIX YacTbto 1.1 cTathy 16 PegepanbHOro 3akoHa oT 27 utona 2010
No 210-d3 «O6 opraHusauuy npefocTaBNeHns rOCYZapCTBEHHbIX M MYHUUMNaIbHBIX YCIyr», a
TaKKe NPUHUMAaEMbIX UM PELLEHWIA NPy NPeA0CTaBNEHNN MyHULMNATIbHOM YCyTW.

B ¥YnonHomoyeHHom opraHe, M®L, y yupeautena M®L, onpegenaoTca YyNoJHOMOYEHHbIE
Ha pacCMOTPEHUe >Kanob LO/MKHOCTHbIE L.

Cnocobbl MH(OPMMPOBaHMS 3asBUTENEA O MOPSAKe NOJaYM U PacCMOTPEHMS Xanobbl, B TOM
yucne ¢ ucnonb3oBaHmem EMCyY

5.3. MHpopmaumss 0 nopsgke nojadMm M pacCMOTPEHMs  >Kanobbl pasmeLlaeTcd  Ha
MH(OPMALMOHHBIX CTeHAaX B MeCTax MNpefoCTaBleHNs MyHUUMNASbHOM YCnyrn, Ha caiTe
YNofHOMOYeHHOro opraHa, EMNMrY, a takke npefoctasnseTca B YCTHON (hopMe Mo TesfeoHy v (unm)
Ha IMYHOM MpriemMe 60 B MUCbMEHHOM (DOPME MOYTOBLIM OTMPAB/IEHMEM MO afpecy, YKazaHHOMY
3asBuTeNeM (NpeacTaBUTENIEM).

MMepeyeHb HOPMATMBHBLIX MNPABOBbIX aKTOB, PEryvpyloWmx MopsgoK  AocyaebHoro
(BHecype6HOro) obyanoBaHWs  aecTBuin  (6e3geicTBusl) U (MNK)  PELUEHWUA,  MPUHATBIX
(ocywecTBNEHHbIX) B X0A4€ NPeAoCTaB/eHNs MyHULMNAIbHOR YCnyrn

5.4. Mopsgok  gocyae6bHoro  (BHecydeb6HOro)  06XanoBaHWA  PELeHMn W OelACTBUIA
(6e3peicTBMA) YNOMHOMOYEHHOrO OpraHa, NpPefoCTaBNAOLEr0o MyHULMMNANbHYIO YCIYTy, a Takxe
ero A0/HKHOCTHbIX /UL, PerynnpyeTcs:
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defiepasibHbIM - 3aKOHOM  «O6  opraHu3aumMy  NpefocTaB/ieHNst  FOCYAapPCTBEHHBbIX U
MYHULMNANbHBIX YCYT»;

MocTtaHoBneHvem lMpaBuTenscTBa Poccuiickort ®epepaumm ot 20 HoA6ps 2012 roga Ne 1198
«O egepanbHOM rocyfapCTBEHHOM MHMOPMALMOHHOM CcuUCTeMe, ObecneumBaroLLen npouecc
pocyaebHoro (BHecyaebHOro) 06XXasoBaHWs peLleHniA 1 OeicTBUin (6e3deincTBms), COBEPLUEHHbIX
npy NPeaoCcTaBeHn roCyAapCTBEHHbIX Y MyHUUMNANbHBLIX YCYT.



16

MpunoxkeHne Nel

K ALMVHUCTPaTUBHOMY pernameHTy
«[pefocTasneHve NHGopmaLmmn o6
06beKTax y4yeTa uU3 peectpa
MYHULMNANLHOrO MMYLLLECTBa»

"naBe AOMUHUCTPaUMK KpUBOLLEMHCKOMO paioHa

oT
(th.m 0. 3asBUTENA/ HAMMEHOBAHWE FOPUANYECKOID NNLLA)

[EeNCTBYS OT UMEHU

(th.n.0. 3aAnNMTEYS/ HAMMEHOBAHWE OPUANYECKOTO TNNA)

Mo J0BEPEHHOCTY

(PeKBU3NUTbI JOBEPEHHOCTW)

(MecTo XXMTeNbCTBa/ MECTO HaXOX/eHWs)

TEen.

3AABJIEHUVE

0 NPeAOCTaB/eHNN BbIMUCKA K3 peecTpa MyHULMNIbHOrO UMYLLIECTBA MYHULMNA/IHOTO
06pa3oBaHMsi KpMBOLLEMHCKWIA paiioH TOMCKOI obnacTtu

Mpowy npeaocTaBUTb BLIMUCKY M3 peecTpa MyHULMNAIbHOrO UMYLLECTBA MYHULMNAIbLHOIO
06pa3oBaHus KpvBoLLEeMHCKNIA painoH ToMmckol obnactu Ha 00bEKT:

rno ajpecy:
Bbinucka ns PeecTpa Heobxoanma ans:

Bbinucky 13 PeecTpa MyHUUMMNANbHOTO  MMYLLECTBA  MYHMLMNANbHOTO  06pa30BaHus
KpuBOLLIENHCKWIA palioH ToMCKoIA 061acTy NPoLLy NpeaocTaBuTh:

F— NOYTOBLIM OTMPABEHNEM MO afpecy:
— (NOUTOBLIN aapec C yKazaHWeM MHAEKCA)

r-] 3NEKTPOHHOW MOYTON Mo afapecy:

(ampec aneKTPOHHOW MOYTbI)

O npy IMYHOM 06paLLeH B AQMUHUCTPALN

(AOMKHOCTb PYKOBOAUTENSA) (nognuce) (hamnnng, nHULManbI)

M.IM.
« » 20 T.
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MpunoxeHune Ne 2

K ALMWHUCTPATUBHOMY PersiaMeHTy
«[lMpegocTaBneHve MHGpopmaymmn o6
06beKTax yyera u3 peectpa
MYHULMMNAIbHOTO MMYLLLECTBax»

B/IOK-CXEMA 5
MPELOCTAB/IEHVIS MYHVLIMATIBHOA YCNIYT



OcHoBaHwue ans
Havana
afMUHNCTPATUBHOM

npoLieaypb!

lNocTynneHne
3asB/IeHnA U
[OKYMEHTOB AN
npeaocTaseHmns
MYHULMNabHON
yCnyrv B
YNONHOMOYEHHbI
opraH

CopeprkaHue
aAMUHNCTPATUBHbIX
[encTBui

MMprem 1 npoBepka
KOMMJIEKTHOCTH
[AOKYMEHTOB Ha
Hannuyme/oTcyTCcTBUE

OCHOBaHWi1 Ans 0TKasa
B MpUEMe [JOKYMEHTOB,

npeaycMoTPeHHbIX
nyHKTOMm 2.11
AOMWUHUCTPATUBHOIO
pernameHTa

B cnyyae BbISBNeHUA
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MpunoxeHve Ne 3

K ALMWHUCTPaTUBHOMY pPernameHTy
«[pepocTasneHne Hpopmarmm o6
0b6beKTax yyerta u3 peectpa
MYHULMNALHOIO UMYLLIECTBAY
CocrtaB, nocnefoBaTe/IbHOCTb U CPOKU BbIMOHEHWS afMUHNCTPATMBHBIX NpoLesyp (4eicTBrin) Npu NpefocTaBneHnn MyHULMUNANbHOW YCyTi

MecTo
Cpok BbINO/HEHMSA
BbINO/IHEHUA MWHUCTPATUBHO
aa °TP Kputepun npuHATAA
agMuHucTpa  OTBETCTBEHHOE /L0 ro gencreus/ eLLIEHIS
TUBHbIX ncnosb3yemas P
[eiCcTBUI NH(OPMaLMOHHasA
cucTema
3 4 5 6

1 MNpoBepKa AOKYMEHTOB W PETUCT 3aLmsl 3asIBIEHNS

JOMKHOCTHOE MU0, Y TMONHOMOYEHHbI  Hannyne 3asaB1eHNsa O

3 paboumx OTBETCTBEHHOE 3a Vi oprad / MIFC npeaocTaBneHNm

[HS C AaThl npeAoCTaB/eHve MYHULMNANbHOR ycnyru
NOCTYNNEHUS  MYHULMMAbHOM 1 HeOBXOAUMbIX
3asB/IeHNS yCnyru [OKYMEHTOB

[OMKHOCTHOE ML,  YTONHOMOYEHHbI  Hanuume ocHoBaHui Ans

PesynbTar
afMUHUCTPATNBHOE
0 fieicTBuA, Cnoco6

(hukcaumu

Pernctpaums
3asBNEHNS C
MPUNOXKEHHBIMM
[OKYMEHTamMK,
Ha3Ha4eHune
AOMKHOCTHOIO
nmua,
OTBETCTBEHHOIO 3a
npeaocTaBneHme
MYHULMNabHOM
ycnyru, u nepegaya
emMy JOKYMEHTOB



MakeT
3apermcTpupoBaHHbIX
[OKYMEHTOB,
MOCTYMMBLUNX
AOMKHOCTHOMY NNLLY,
OTBETCTBEHHOMY 3a
npeAoCTaBeHme
MYHULMNaNbHOWA
ycnyru

OCHOBaHWIA ANs 0TKa3a
B NpuemMe LOKYMEHTOB,
HanpasneHune
3a9BUTENIO
yBeLoM/IEHNs 06
OTKas3e B npueme
[OKYMEHTOB

B cnyuae otcyTcTBuA
OCHOBaHW AN 0TKasa
B MprieMe JOKYMEHTOB,
npesyCcMOTPEHHbIX
nyHKTOM 2.11
AIMWHUCTPATUBHOIO
pernameHTa,
perucrpauus
3asB/1eHuA

HanpaBneHne
Me>BeJOMCTBEHHbIX
3anpocoB B opraHbl 1
opraHu3aumu,
yKa3aHHble B MyHKTe
2.3
ALMUHUCTPATUBHOIO
pernameHTa
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OTBETCTBEHHOE 3a
npefocTas/eHne
MYHULMNaNbHOM
ycnyru

JomKHoCcTHOE Nnu,
OTBETCTBEHHOE 3a
npefocTaBneHve
MYHULMNaNbHOM
ycnyru

oprad /MIC

YTNONMHOMOYEHHbI
i opran/Trc

2. MonyuyeHne ceegeHnin nocpegctsom CM3OB

4 paboumnx
[HA C faTthbl
pernctpaymu
3asB/1eHUA

JomKHoCTHOe Nnuo,
OTBETCTBEHHOE 3a
npefocTaBfieHne
MYHULMNaNbHO
ycnyru

YNONMHOMOYEHHbI
v opran/ Mrc/
CM3B

0TKasa B npueme
AOKYMEHTOB,
HeobXo4MMbIX AN
npefoCcTaBneHMA
MYHULMNATbHOW YCy T

HeobxoanmocTb
NoNyyYeHns JOKYMEHTOB,
HEeoO6X0AMMbIX ANs
rnpegocTaBneHuns

MYHULMNaNbHOR ycnyru,

Y FOCyapCTBEHHbIX
OpraHoB ¥ opraHoB
MECTHOro
camoynpas/ieHus,
NoABeLOMCTBEHHbIX M
opraHu3auuia, B

pacnopsKeHUM KOTOPbIX
HaxoAATCs HeoOXoANMble

[OKYMEHTbI

HanpasneHve
MeXBeLOMCTBEHHO
ro 3anpoca B
opraHsl
(opraHusaumm),
npefocTasnstoLme
[OKYMEHTbI
(cBeneHus),
NpeLyCMOTPeHHbIe
nyHKTamu 2.10
AIMUHUCTPATUBHO
ro pernameHTa, B
TOM 4ucCne ¢
NCMOoNb30BaHNEM



MakeT
3aperncTprpoBaHHbIX
[OKYMEHTOB,
NOCTYNUBLUNX
AO/MKHOCTHOMY NnLLy,
OTBETCTBEHHOMY 3a
npefoCTaBneHve
MYHULMNAbHOA
ycnyrm

MpoeKT pe3ynbTaTa
npeaocTaBneHms
MYHULIMNAbHOA
yCnyru

[NonyyeHne 0TBETOB
Ha
Me>BeJOMCTBEHHbIe
3arnpocsl,
(hopmmpoBaHme
MOMIHOr0 KOMIeKTa
[NOKYMEHTOB

NpoBeaeHme
COOTBETCTBUSA
[OKYMEHTOB U
CBefleHNI
TpeboBaHUAM
HOPMaTMBHbIX
MPaBOBbIX aKTOB
npegocTasneHns
MYHULMNAbHOM
ycnyru
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[oMKHOCTHOE 1L,
OTBETCTBEHHOE 3a
npegocTasneHne
MYHULMNaIbHOM
ycnyru

[omKHOCTHOe NnLo,
OTBETCTBEHHOE 3a
npeLocTaB/eHne
MYHULMNAbHON
ycnyru

YNONHOMOYEHHbI
i opran) / MIC
/ICM3B

YNONHOMOYEHHbI
opraH) / MIrC

3. MpuHATKE peLeHUst 0 NPeJOCTaBEHNN MYHULMMAIbHON YCyTI

MpuHATWE peLleHns o
MpesocTaBeHNs
MYHULMN&IbHOW
yCnyru unm o6 oTkase
B NpeLOoCTaB/ieHUN
ycnyru
dopmmpoBaHne
peLleHuns o
npesocTaBNeHnm
MYHULMN&IbHOM
YCNyrn unmn o6 oTkase
B NpeAocTaB/ieHnm
MYHULMN&IbHOWA

5 paboumx [0MKHOCTHOE U0,
[HEe C [aTbl OTBETCTBEHHOE 3a

MoCTYynNeHNs
NH(opmaLmmn

npesocTaBieHve
MYHULMNabHO
ycnyru,
PykoBoauTenb
YNo/NMHOMOY€EHHOr 0
opraHa unu nHoe
YMNO/HOMOYEeHHOe UM
nnuo

Y NONHOMOYEHHbI
v opraH)/ Mrc

Hanunune ocHoBaHwuii ans
OTKa3a B
NPeAoCTaBNEHUN
MYHMLMNAbHON YCyTu
AN OTCYTCTBUE
OCHOBaHWIA ANs 0TKa3a B
NPeAoCTaBNEHUN
MYHULMNALHOR YCyri

CM3B

MonyyeHne
[AOKYMEHTOB
(cBeaeHuin),
HeobX0oANMBIX ANs
npeaocTaBneHuns
MYHULMNaNbHOW
ycnyru
dopmMurpoBaHue
MOMHOrO Mnakerta
[AOKYMEHTOB

PesynbTart
npegocTaBneHus
MYHULMNabHON
ycnyru



dopmMmmpoBaHnE 1
perucrpaums
pesynbTara
MYHULMNabHOM

YCNyru, yKasaHHOro

B NYHKTe 2.5

AIMUHNCTPATUBHOT

0 perniameHTa, B
(hopme
3/1IEKTPOHHOIO
flokymeHTa B TMC
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4. Bblgaya pesynbTaTa

ycnyru
Peructpayms 3 paboumx
pesynbTara AHS C faTbl
npefocTaBeHns NPUHATUS
MyHULMNabHOV peLLeHns o
ycnyru npefocTasneH
na
MyHULMNa/IbH
HanpaBneHvie B MoL|, O ey

pesynbTarta
MYHMLMNaNbHOM
ycnyru,

YKa3aHHOI0 B NMyHKTe
25
ALMUHUCTPATUBHOIO
pernaveHTa, B hopme
3N1EeKTPOHHOTI0
[OKYMEHTa,
NoANNUCaHHOT 0
YCUNEHHOW
KBa/IM(hMLIMPOBAHHON
3NEKTPOHHON
NOAMNNCHLIO
YMO/THOMOYEHHOr 0
A0MKHOCTHOIO Nnua
YNO/MHOMOYEHHOIO
opraHa, No4YToBbIM
Hanpas/ieHVEM W
Bblgaya SIMYHO

Jl0MXHOCTHOE LI,

OTBETCTBEHHOE 32
npejocTaB/eHve
MYHUUMNAbHOM
ycnyru

[L0MXHOCTHOE N1L,

OTBETCTBEHHOE 3a
npejocTasfieHne
MYHULMNaNbHOA
ycnyru

Y NOMHOMOYEHHBI
opraH) / MIrc

YNOMHOMOYEHHbI
opraH / AVC

ML,

YKa3zaHvie B TeKcTe
3asB/1IEHNA Ha Cnocob
MONyYeHNs LJOKYMEHTOB,
ABNAOLLMXCA
pe3y/bTaToM
npegocTasneHuns
MYHULMNaNbLHOW YCNyru,
fBKa NM1N60 HesBKa
3anaBuTeNs
(npeacrasuTens
3aABUTENA)B
YCTaHOB/EHHBI CPOK
418 MoNyYeHus
[LOKYMEHTOB, Ha/lnume
Wn OTCYTCTBME B
3a51B/IEHUN KOHTaKTHOrO
HOoMepa TenedoHa nnbo
HEBO3MOXHOCTb
CBA3aTLCA MO HEMY C
3anBuTENEM
(npeacTasuTenem
3aaBUTENA)

BHeceHve
CBefIeHUI 0
KOHEYHOM
pesy/bTare
npeaocTaB/eHns
MYHULMMNAbHOM
ycnyru

Bblgava
pesy/nbTaTa
MYHULMNabHOW
YCNyTy 3aBUTENIO
B

(hopme:
OyMmaXkKHOro
[OKYMeHTa
MOYTOBbLIM
Hanpas/ieHneM
WA NINYHO;
3/IEKTPOHHOI0
[OKYMeHTa; yepe3
ML,



